Newark Town Council
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU
Tel: 01636 680 333 ~ Fax: 01636 680 350
Email: post@newark.gov.uk ~ Website: www.newark.gov.uk

FINANCE & GENERAL PURPOSES COMMITTEE
WEDNESDAY 5TH SEPTEMBER 2018

Thursday 30th August 2018
Dear Councillor
You are summonsed to attend a meeting of the Finance & General Purposes Committee at 7.30pm on
Wednesday 5th September 2018. This meeting will be held in the Council Chamber at the Town Hall.
Yours sincerely

Alan Mellor
Town Clerk
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Newark Town Council
Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU
Tel: 01636 680 333 ~ Fax: 01636 680 350
Email: post@newark.gov.uk ~ Website: www.newark.gov.uk

Committee Date: Wednesday 5th September 2018

Agenda Item No: 2

FINANCE & GENERAL PURPOSES COMMITTEE MINUTES
Minutes of the Meeting of the Finance & General Purposes Committee held on Wednesday 11th July
2018 in the Town Hall.
Membership Present:

Councillor

D Lloyd (in the Chair)

Councillors

M G Cope (Vice-Chairman)
Mrs C Barker-Powell (Ap)
Mrs I Brown
M Cleasby
Mrs R Crowe
R A Crowe
Mrs G Dawn (Ap)
P Duncan
Ms H Gent (Ap)
K Girling
L Goff
S Haynes
D Hyde (Ap)
D Jones (Ap)
T Roberts MBE (Ap)
M Skinner
R Williams

Apologies for Absence:

Councillors

Mrs C Barker-Powell, Mrs G Dawn, Ms H
Gent, D Hyde, D Jones, T Roberts MBE

Officers Present:

Town Clerk

Alan Mellor

Markets Manager

Ian Harrison

PA to the Town Clerk

Helen Crossland

Taking Notes:

There were no members of the public present.
Venue:

Council Chamber, Town Hall
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Prior to the commencement of the meeting it was NOTED that Cllr Mrs C Barker-Powell had sent apologies for
the earlier meeting of this committee (6pm); she pointed out that she would have been able to attend if the
meeting had been at the usual time of 7.30pm.
FGP10/18/19

Minutes of the last meeting of the Finance & General Purposes Committee held on
Wednesday 13th June 2018
The Minutes of the Finance & General Purposes Committee meeting held on Wednesday
13th June 2018 were AGREED as a true and accurate record and signed by the
Chairman.

FGP11/18/19

Matters Arising
FGP02/18/19 – Matters Arising
FGP96/17/18 – Representation on Outside Bodies
(iii) Newark Allotments & Gardens Association
Cllr L Goff reported that he had now received some Minutes from the last meeting of the
Allotments & Gardens Association, and he would attend the next meeting.
FGP08/18/19 – Cheque Signatories
Cllr M Cope pointed out that he had not yet been asked to sign a bank mandate yet; the
Town Clerk said that he matter was in hand and someone would be in touch about this
soon.

FGP12/18/19

Declarations of Interest
It was AGREED to accept any Declarations of Interest as and when they arose during the
meeting.

FGP13/18/19

Payment Schedule 2/19
Members AGREED that payment in accordance with Payment Schedule 2/19 in the sum
of £273,102.03 (two hundred and seventy three thousand, one hundred and two pounds
and 03p) be APPROVED.

FGP14/18/19

Street Collection Licences
Prior to agreement of this item there was some discussion with regard to the date
requested; it was felt that it should be Saturday 28th July, not Sunday 29th July. With this
in mind:
Members AGREED to recommend to Newark & Sherwood District council that the
following application for a Street Collection Licence be APPROVED:
(i)

FGP15/18/19

The Children’s Bereavement Centre on Saturday 28th July 2018.

Voluntary Body/Community Events Grant Applications
Members AGREED to grant the following application for free use of the Town Hall:
(i)

Just Sing! Newark’s Community Choir, for free use of the Ballroom and Council
Chamber on Saturday 20th October 2018, to hold a fund raising concert for the
Emmaus Trust at a cost of £383.00 net.
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Cllr P Duncan queried the amount of money that had been spent on ‘music for the choir’;
Cllr Mrs Crowe said that this was a fairly new group and that music was expensive to buy.
The Town Clerk agreed to enquire about the ‘Miscellaneous expenditure’ incurred and the
recording of the grants obtained from other organisations as set out in the application
form.
FGP16/18/19

Internal Audit Plan 2018/19
Members APPROVED the proposed Internal Audit work plan for the 2018/19 financial
year.

FGP17/18/19

Financial Out Turn
Members RECEIVED and APPROVED the financial out-turn report as at 30 June 2018.

FGP18/18/19

Allotment Rent Review
Members CONSIDERED a review of the Allotment Fees and Charges as in the Agenda
Report and AGREED with the recommendation that an increase of 3.5% be levied with
effect from 1st October 2019.

FGP19/18/19

Markets Income Performance
The Markets Manager went through the Report and explained some of the reasons for the
reduction in income in the 2017/18 financial year and over the last three months.
One of the main issues was that there has been a continuing decline in traders standing
on the Market. The performance for the last three months of 2017/18 was also
significantly affected by the severe winter weather and the roadworks associated with the
major work being undertaken by STWA.
Whilst the offers of discounted rents to attract new traders has been partially successful
and has resulted in an increase in occupancy rates; the reduced rents has meant that
actual income levels have not seen the same increase.
It is also clear that it is difficult to attract new young traders to replace those that are
retiring, there has been some success in getting them to attend specialist/artisan markets,
but they aren’t coming to general markets. Further effort is required to get new young
traders interested in the Market as a career and the Markets Manager undertook to invest
more time to try and achieve this.
The Markets Manager said he was expected that the income figures for the
Monday/Thursday and Friday markets would be higher than for last year. But that the
main challenge was to increase income on the two main market days, Wednesday and
Saturday.
VAT – the Town Clerk reported that subject to the views at this meeting, he would go back
to Robert Jenrick MP (as outlined in the Agenda Report) and seek his support to resist the
application of VAT on Market Rents. This was a significant issue which, if implemented,
would further jeopardise the viability of all markets across the country.
Cllr M Skinner congratulated the Markets Manager on the coach tours; he said that it had
been a particularly bad winter last year, and that it was right to be looking at bringing in
younger traders. He also asked how many traders now take card payments – the Market
Manager responded that it was between 7 and 10.
Cllr M Skinner said he had heard something about ‘Small Business Saturday’ and asked if
the Town Council were doing anything to promote this.
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The Markets Manager said that he would contact the local group, Totally Locally about
this.
Discussion followed with regard to the amount of people in Newark that still do not know
that there is free Wi-Fi in the Market Place, provided by O2. Cllr M Skinner declared a
non-prejudicial interest at this point.
(i)

Members then CONSIDERED the Agenda Report and NOTED the action taken
to date from the Markets Strategy Action Plan.

(ii)

Members AGREED to grant delegated authority to the Town Clerk, in
consultation with the Chairman of the Finance and General Purposes
Committee, to offer an extension period to the new starter discount scheme
with the aim of attracting and retaining traders.

(iii)

The reduction in income achieved in the first three months of the 2018/19
financial year was NOTED.

(iv)

Members NOTED the potential implications arising from the impact of imposing
VAT on Market charges.

(v)

Members then AGREED that a further report be brought back to the Finance
and General Purposes Committee in September 2018 to further monitor
performance of the Market.

Meeting Closed:

6.35pm

Next Meeting:

Wednesday 5th September 2018
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Agenda Item No:

Committee Date: Wednesday 5th September 2018

5

FINANCE & GENERAL PURPOSES COMMITTEE

SUBJECT:

PAYMENT SCHEDULES

REPORT BY:

TOWN CLERK

1.

Recommendations

1.1

Members to Approve the attached Payment Schedules 3/19 & 4/19.

2.

Background

2.1

Payment Schedules 3/19 & 4/19 appended to this report.

3.

Financial, Legal, Equality and Risk Issues

3.1

None.

Background Papers:

None

Lead Officer:

Alan Mellor
Tel: 01636 684801
Email:
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CHEQUES
ACCOUNTS FOR PAYMENT SCHEDULE 3/19
Voucher No
242
242
243
243
244
245
246
247
248
249
249
249
249
249
249
249
249
249
249
250
251
252

Payee
Short S
Short S
Berlowska K
Berlowska K
Foulger R
Petty Cash
Petty Cash
Pack A
Municipal General Charity
Petty Cash

Petty Cash
Rinklin S
Aurora Wellbeing Centre

Cheque No
19042
19042
19043
19043
19044
19045
19046
19047
19048
19049
19049
19049
19049
19049
19049
19049
19049
19049
19049
19050
19051
19052

Budget Head
* Allotment Bond
* Allotment Rent
* Allotment Bond
* Allotment Rent
* Allotment Bond
Recharges
Recharges
* Allotment Rent
TH Rents
TH Maintenance & Equipment
Civic Car
Postage
Mayor's Sunday
Twinning
Market Equipment
* Refreshments
Fuel - Mowers
P & O/S Repairs & Maintenance
PC Materials
Recharges
Twinning
Mayor's Allowance
Total

30.06.18
Total
Amount
£20.00
£3.91
£20.00
£4.28
£20.00
£80.00
£200.00
£45.83
£42.50
£71.54
£12.99
£1.50
£35.54
£85.00
£6.00
£70.58
£29.05
£20.91
£12.00
£200.00
£250.00
£12.00
£1,243.63
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AUTOPAY
ACCOUNTS FOR PAYMENT SCHEDULE 3/19
Voucher
No
253 - 254
255 - 256
257
258
258
259
260
261
262 - 263
264
265
266
267 - 268
269
270
271
272
273
274
275
276
277
277
277
278
278
279
280
281
282
283
284
285
286
286
287
288
289

Payee
Amberol
Ann et Vin
A O Cumbernauld
ARCO
ARCO
Argos
Argos
Bailey T
BIDBI
BS City Fencing
BT
Canon UK
City Hygiene
County Signs
EM Digital Radio
EE
Farmstar
Fire Safety Services
Gatecare
Groundsman
Haynes R
Helliwells
Helliwells
Helliwells
Holland N
Holland N
Humberside Tail Lifts
Index Office
Lidsters of Worksop
Liz Hobbs Group
Marshall & Sons
Marshall & Sons
MEC Recycling
Mole Country
Mole Country
Alasdair Morrison
NE Plumbing
Neopost

Budget Head
Newark in Bloom
* TH Bar
Payroll
Market Uniform
TH Uniform
Market Equipment
TH Maintenance & Equipment
Christmas Lights
Market Promotions
P & O/S R & R Fund
Telephones
Printing & Stationery
PC Contracts
Sunday Band Concerts
Market Promotions
Telephones
ENV Tools & Equipment
TH Maintenance & Equipment
Allotments Repairs &
Maintenance
Newark in Bloom
Market Promotions
TH Maintenance & Equipment
PC Repairs & Maintenance
Newark in Bloom
* TH Bar
* Damage Waiver
Vehicle Running Costs
Printing & Stationery
* Cemetery Tablets
Music Festival
P & O/S Repairs & Maintenance
P & O/S Dog Bins
Cemetery Upkeep
ENV Tools & Equipment
Cemetery Upkeep
Capital Receipts
TH Maintenance & Equipment
Postage

30.06.18
Total Amount
£607.80
£456.40
£10,864.66
£16.11
£16.11
£48.94
£12.72
£55.50
£1,950.00
£9,498.00
£89.22
£656.48
£120.00
£102.00
£670.80
£82.12
£44.16
£1,061.15
£298.35
£490.49
£150.00
£387.61
£258.41
£11,284.98
£36.00
£200.00
£232.74
£35.88
£712.40
£18,264.00
£96.00
£634.80
£30.00
£89.63
£28.86
£180.00
£200.00
£223.08
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290 - 291
292
293
294
295
296 - 298
299
300
301
302
303 - 304
305
306
307
308
309
310
311
312
313
314
315 - 316
317
318 - 319
320
321
321
322
323
324
325
326
327
328 - 329
330
331
332
333
334 - 335
336
337
338
339
340
341

Newark Advertiser
Newark CAMRA
Newark CAMRA
Newark Community First Aid
Newark Security Services
Newark & Sherwood Locksmiths
Newark & Sherwood Locksmiths
Nomix Enviro
Nottinghamshire in Focus
Notts CC
NTC Pay Account
Orona Ltd
Party Plastics Ltd
Petes Flowers
PGS Supplies
PHS Group
Primeprint
Primeprint
Production Services Ent Ltd
Reflect Recruitment
Retroville
Roberts LO
Saunders J
Sayers F
Schofield A
Screwfix
Screwfix
Screwfix
SCS
Security 2
Sherwood Signs
SJM Flooring
Smith Electrical
Smith Electrical
Smith S
Smiths Timber
SSE
SSE
Staples
SteelGen
TMS Users Fund
Tanvic Tyres
TC Harrison
Traffic Management Services
Tuxford Lawnmowers

Market Promotions
P & O/S Rent
P & O/S Repairs & Maintenance
Health & Safety
P & O/S Security
PC Repairs & Maintenance
Market Repairs & Maintenance
ENV Tools & Equipment
Market Promotions
Payroll
Payroll
TH Contracts
General Marketing
Mayor's Sunday
Market Equipment
TH Contracts
Market Promotions
Newark in Bloom
Market Promotions
Payroll
Market Promotions
Market Promotions
Payroll
Market Promotions
Market Promotions
ENV Uniform
ENV Tools & Equipment
Newark in Bloom
Computers
TH Bookings
Market Promotions
PC Repairs & Maintenance
TH Maintenance & Equipment
PC Repairs & Maintenance
Market Promotions
Cemetery Upkeep
PC Electricity
P & O/S Electricity
Printing & Stationery
Market Promotions
Postage
Mowers
Vehicle Running Costs
Market Promotions
Mowers

£753.54
£1,000.00
£18.00
£140.00
£697.50
£192.00
£180.00
£88.20
£150.00
£13,341.82
£42,074.52
£1,380.00
£1,692.07
£60.00
£132.00
£365.59
£70.00
£258.00
£1,428.00
£482.72
£260.00
£440.00
£400.00
£560.00
£100.00
£69.94
£28.98
£75.97
£272.40
£453.60
£270.00
£64.00
£264.96
£204.47
£100.00
£33.00
£365.02
£98.37
£102.03
£250.00
£600.00
£15.00
£53.65
£120.00
£404.76
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342 - 343
344
345 - 346
347
348 - 349
350
351
352
352
353

UK Waste
Viking
Viking
Virgin Media
Virgin Media
Virgin Media
Watch it Security
Wordprint
Wordprint
Yellow Bus Events

Cemetery Upkeep
ENV Uniform
Printing & Stationery
Telephones
ENV Telephones
PC Telephones
Cemetery Upkeep
Printing & Stationery
Mayor's Sunday
Market Promotions
Total

£890.12
£81.22
£79.98
£561.60
£93.80
£16.19
£662.16
£186.00
£150.00
£9,000.00
£142,016.58

DIRECT DEBITS
ACCOUNTS FOR PAYMENT SCHEDULE 3/19
Voucher
No
354
355
356
357 - 358
359 - 363
364
365
366
367
368
368
369
370
371
372 - 373
374 - 378
379 - 383
384 - 385
384 - 386
387 - 388
389
390

Payee
ASD Wholesale
ASD Wholesale
BOC
BT
BT
BT
Crown Gas
Edgars Water
Lex Autolease
Spraytech
BS Wholesale
NSDC Rates
Safety Measures
SSE
SSE
SSE
SSE
UK Fuels
UK Fuels
UK Fuels
Waterplus
Worldpay

30.06.18

Budget Head
Civics
* TH Bar
TH Bar
Telephones
ENV Telephones
PC Telephones
TH Gas
* Refreshments
Civic Car
ENV Tools & Equipment
Festival Programme Events
Rates
Health & Safety
TH Electricity
Market Electricity
ENV Electricity
PC Electricity
Fuel - Mowers
Vehicle Running Costs
Civic Car
TH Water
Bank Charges
Total

Total
Amount
£141.94
£205.43
£38.28
£210.96
£726.48
£265.40
£1,174.85
£45.50
£274.00
£299.94
£99.50
£8,115.00
£88.80
£1,370.37
£225.46
£103.20
£846.14
£176.51
£398.38
£50.36
£87.46
£75.95
£15,019.91

Grand Total £158,280.12
* Recharges
Note. PC (Public Convenience) costs covered by Agency
Reflects full or part recharge

14

CHEQUES
ACCOUNTS FOR PAYMENT SCHEDULE 4/19
Voucher
No
391
391
391
391
391
391
391
391
391
391
391
391
391
392
393
394
394
395
396

Payee
Petty Cash

Moonshiners
Heylin S
Short S
Short S
Newark Municipal Church Charities
Nottingham Hospitals Charity

Cheque
No
19053
19053
19053
19053
19053
19053
19053
19053
19053
19053
19053
19053
19053
19054
19055
19057
19057
19058
19059

31.07.18

Budget Head
Mayor's Allowance
Civics
Subsistence
TH Uniform
PC Repairs & Maintenance
ENV Tools & Equipment
Market Promotions
PC Uniform
Music Festival
* Refreshments
TH Repairs & Maintenance
* TH Bar
Twinning
Market Promotions
* Allotment Rents
* Damage Waiver
* TH Bar
TH Rents
Mayor's Allowance
Total

Total
Amount
£39.47
£2.10
£9.00
£19.50
£18.00
£32.00
£3.65
£62.04
£24.25
£33.64
£37.05
£96.32
£51.00
£250.00
£22.57
£200.00
£72.00
£39.00
£15.00
£1,026.59

AUTOPAY
ACCOUNTS FOR PAYMENT SCHEDULE 4/19
Voucher
No
397
398
399 - 400
399 - 400
399 - 400
399 - 400
401 - 403
404
405
405
406
407
408

Payee
Abevco
ADT
Alexandra
Alexandra
Alexandra
Alexandra
Ann et Vin
A O Cumbernauld
Arco
Arco
Argos
Barker Catering
Beedham & Sons Ltd

Budget Head
* TH Bar
TH Maintenance & Equipment
Market Uniform
ENV Uniform
PC Uniform
TH Uniform
* TH Bar
Payroll
Market Uniform
Market Equipment
Office Equipment
Twinning
Market Promotions

31.07.18
Total Amount
£250.68
£57.25
£96.48
£122.76
£348.30
£76.86
£319.34
£10,975.30
£30.68
£73.66
£78.39
£2,070.00
£780.00
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409
410
411 - 413
414
415
416
417
418
419
420
421
422
423
424 - 425
426 - 428
429
430
431
432
433
434
435 - 436
437
438
439
440
441
442 - 444
445
446
447
448
448
449
450
451
452
453
454
454
455
455
455
456
457

BIDBI
BS City Fencing
Bunzl
Butterworth Isaac
Call Sign Alpha
Canon UK
City Hygiene
City of Lincoln Band
Cooper A
EE
Farmstar
Faulkner C
GMB
GMS
Grove Auto
Grove Auto
TC Harrison
Helliwells
Hills of Newark
Horton P
Intouch
Lidsters of Worksop
Lincs Co-Op
Lincs Fire & Rescue Band
Liz Hobbs Group
Mallard M
Mansfield Chris Ltd
Marshall & Sons
MEC Recycling
Mellor A
Milvill
Mole Country Stores
Mole Country Stores
Newark Advertiser
Newark Half Marathon
Newark Northern Bowls Club
Newark Security
NSDC
NSDC
NSDC
N & S Locksmiths
N & S Locksmiths
N & S Locksmiths
Notts CC
Notts & Derby Living History

Market Promotions
Allotment Repairs & Maintenance
TH Maintenance & Equipment
Cemetery Upkeep
Armed Forces Day
Market Printing & Stationery
PC Contracts
Sunday Band Concerts
Artisan Markets
Telephones
ENV Tools & Equipment
TH Bar
GMB
TH Maintenance & Equipment
Vehicle Running Costs
ENV Tools & Equipment
Vehicle Running Costs
Newark in Bloom
Museum
* Allotment Rent
Computers
* Cemetery Tablets
* Recharges
Sunday Band Concerts
Music Festival
Armed Forces Day
Cemetery Upkeep
P & O/S Repairs & Maintenance
Cemetery Upkeep
Receipts in Advance
PC Materials
Allotment Repairs & Maintenance
Cemetery Upkeep
Museum
Newark Half Marathon
Bowling Club Maintenance
P & O/S Security
Collis Close
Market Promotions
Newark in Bloom
Market Equipment
ENV Tools & Equipment
TH Maintenance & Equipment
Payroll
Market Promotions

£1,866.00
£144.00
£229.80
£386.88
£300.00
£71.16
£494.40
£300.00
£66.00
£88.58
£12.58
£80.00
£39.66
£86.35
£1,091.67
£13.08
£53.65
£795.01
£25.30
£22.42
£107.96
£505.13
£200.00
£300.00
£30,000.00
£73.99
£1,856.40
£2,460.00
£15.00
£500.00
£409.30
£18.42
£57.72
£277.39
£1,000.00
£3,875.00
£675.00
£6,737.27
£132.25
£30.00
£47.52
£50.40
£17.82
£13,594.11
£75.00
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458
459
460 - 464
465
466
467
468
469
470
471
472
473
474 - 478
479
480
481 - 482
483
484
484
485
486
487
488 - 490
491
492
493
494
495
496 - 500
501
502 - 503
504
505
506
507

Notts Heritage Forum
Notts YMCA
NTC Pay Account
Osbornes
Oughtibridge Brass Band
PK Pest Control
Pleasley Colliery Band
Reflect Recruitment
Retroville
Royal British Legion
Sayers F
Screwfix
Screwfix
Schuller Recycling
SCS
Second Element
Skipit Ltd
Smith Electrical
Smith Electrical
South Wales Computer Repairs
SSE
SSE
Staples
Strada Taxi
Tanvic
Tidmarsh Interiors Ltd
UK Waste
Unison
Viking
Virgin Media
Virgin Media
Virgin Media
Watch it Security
Waterplus
Wordprint

Museum
Capital Receipts
Payroll
Printing & Stationery
Sunday Band Concerts
Allotment Repairs & Maintenance
Sunday Band Concerts
Payroll
Market Promotions
Mayor's Allowance
Market Promotions
ENV Tools & Equipment
ENV Uniform
TH Maintenance & Equipment
Computers
TH Maintenance & Equipment
Allotment Repairs & Maintenance
PC Repairs & Maintenance
TH Maintenance & Equipment
Printing & Stationery
PC Electricity
P & O/S Electricity
Printing & Stationery
Twinning
Mowers
TH R & R Fund
Cemetery Upkeep
Unison
Printing & Stationery
Telephones
ENV Telephones
PC Telephones
Cemetery Upkeep
ENV Water
Printing & Stationery
Total

£25.00
£117,000.00
£45,809.79
£10.75
£250.00
£159.51
£300.00
£336.44
£130.00
£18.50
£140.00
£19.99
£131.94
£28.86
£216.00
£432.00
£198.00
£108.30
£108.30
£189.60
£282.45
£103.06
£220.33
£120.00
£12.54
£6,643.19
£445.06
£274.15
£250.23
£573.12
£93.67
£16.26
£662.16
£66.98
£54.00
£259,892.10
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DIRECT DEBITS
ACCOUNTS FOR PAYMENT SCHEDULE 4/19
Voucher
No
508 + 510
509 - 510
511
512
513 - 514
515
516
517
517
517
518
518
519
520
521
522 - 524
525 - 526
527 - 529
530 - 538
539
540 - 541
542 - 545
544 - 545
546
547
548

Payee
ASD Wholesale
ASD Wholesale
BOC
Crown Gas
Edgars Water
Lex Autolease
Museums Assoc
Natwest Cards
Natwest Cards
Natwest Cards
Natwest Cards
Natwest Cards
NSDC Rates
Safety Measures
Severn Trent Water
SSE
SSE
SSE
SSE
Total Gas
UK Fuels
UK Fuels
UK Fuels
Waterplus
Waterplus
Worldpay

Budget Head
Twinning
* TH Bar
TH Bar
TH Gas
* Refreshments
Civic Car
Museum
Mayor's Allowance
Capital Receipts
* Recharges
PC Uniform
TH Maintenance & Equipment
Rates
Health & Safety
TH Water
TH Electricity
ENV Electricity
PC Electricity
Market Electricity
TH Gas
Civic Car
Vehicle Running Costs
Fuel - Mowers
TH Water
P & O/S Water
Bank Charges
Total

31.07.18
Total
Amount
£224.58
£1,840.24
£38.28
£1,006.96
£118.13
£274.00
£18.75
£391.60
£1,552.60
£100.00
£83.40
£682.00
£8,115.00
£88.80
£189.58
-£649.38
£126.13
£756.49
£426.50
£79.86
£167.36
£212.40
£206.88
£213.62
£118.77
£155.49
£16,538.04

Grand Total £277,456.73
* Recharges
Note. PC (Public Convenience) costs covered by Agency
Reflects full or part recharge
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Committee Date: Wednesday 5th September 2018

Agenda Item 6

FINANCE & GENERAL PURPOSES COMMITTEE
SUBJECT:

STREET COLLECTION LICENCES

REPORT BY:

TOWN CLERK

1.

Recommendation

1.1

Members are asked to :
(i) Note the decision taken under the Town Council’s Scheme of Delegation to
agree a Street Collection by Newark Community First Aid on 15th
September
(ii) Consider the application received from the Salvation Army, and advise
Newark and Sherwood District Council of the recommendation of
Members.

2.

Background

2.1

The Town Council has an agreed criteria for considering Street Collection Licences
which is attached at Appendix 1. Also attached at Appendix 2 is a list setting out the
number of permits allowed during the year. The following applications are now
attached for your consideration.

2.2

Newark Community First Aid
Following the last meeting of this Committee an application was received from
Newark Community first Aid, for a street collection on Saturday 15th September.
Given the proximity of the collection to the date of the meeting and after consulting
with the Chairman of this Committee it was agreed to grant the application under the
Town Council’s Scheme of Delegation.

2.3

Salvation Army
An application for a permit on Saturday 15th December 2018. See Appendix 1.

3.

Financial, Legal, Equality & Risk Issues

3.1

None.

Background Papers:

None.

Lead Officer:

Alan Mellor
Tel: 01636 680333
Email: Alan.mellor@newark.gov.uk
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Appendix 1.
STREET COLLECTION POLICY
1. The Town Council’s policy will be to support locally based charities whose fund raising activities are for
the benefit of those living within the local community.
2. This support will be extended to include local branches of national charities where funds are sought for
use within the community.
3. The Town Council will also consistently support national appeals such as the Wings Appeal and the
Poppy Appeal, where monies are collected on a branch basis.
4. The Town Council will generally not support requests for street collections from those outside the area
or where the proceeds are not likely to benefit the community.
In exceptional circumstances, however, the Town Council may support such requests; and in such
cases would provide Newark & Sherwood District Council with additional information to explain such
decision.
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Appendix 2
STREET COLLECTIONS 2018
NUMBER OF COLLECTIONS ALLOWED DURING THE YEAR
January

One collection

February

One collection

March

One collection

April

One collection

May

Two collections

June

Two collections

July

Two collections

August

Two collections

September

Two collections

October

One collection

November

One collection

December

Three collections

COLLECTIONS AGREED TO DATE
January
February 3rd

Cancer Research UK

March 3rd

Marie Curie

April 22nd

Newark District Scouts

May 19th

Reach Learning Disability

June
July
August
September
October 6th
October 27th – 31st

Beaumond House
Royal British Legion

November 1st – 10th

Royal British Legion

December 22nd

Newark & District Round Table
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APPENDIX 1.
COPY OF APPLICATION TO LICENCE A STREET COLLECTION
Police, Factories etc (Miscellaneous Provisions) Act 1916
ORIGINAL COPY AVAILABLE IF REQUIRED
SECTION 1
Reference:

Christmas

Applicant Details:

Matt Elsey
Matt.elsey@salvationarmy.org.uk

Main telephone:
Other telephone:

01636 640097
07557 404831

Application as an individual
Building number or name

The Salvation Army
Mead Way
Balderton
Newark
NG24 3GA

SECTION 2
Name:

Matt Elsey

Home address:

4 Anderson Close
Newark
NG24 3GD

Date of birth:
Place of birth:

20/10/1979
Hadleigh, Essex

SECTION 3
ORGANISATION WHICH IS RESPONSIBLE FOR THE COLLECTION
The Salvation Army provides programmes and resources for local people and particularly those who may be
vulnerable.
The proceeds of the collection will benefit this organisation
This organisation is a registered charity – Registration number 214779
The proceeds of the collection will be used to support our work at Christmas. Toy appeal for 250 children,
Christmas Day meal and providing money for gas and electric for the vulnerable.
SECTION 4
No other organisation will benefit from the collection

23

SECTION 5
The type of collection will be a street collection
It will be carried out in Newark Market
The preferred date is 15/12/2018
Alternative dates: 22/12/2018 or 08/12/2018
The hours of the day the collection will be held are 10am – 12 noon
5 people will be authorised collectors
All volunteers will be in SA uniform or/and have a collectors permission card from the SA
It is not planned to hold the collection in conjunction with any other event
Nothing will be offered for sale during the collection
SECTION 6
100% of the proceeds of the collection will be donated to the charity or used for charitable purposes
A Street Collection Statement of Return will be submitted
SECTION 7
A previous application has been applied for and refused
Local authority applied to:
Newark and Sherwood District Council
Date of application:
October 2017
Reason for refusal:
Someone else had already applied and been granted one
SECTION 8
No-one association with the application has been convicted of any crime or offence
SECTION 9
No additional details
SECTION 10
DECLARATION
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7

FINANCE AND GENERAL PURPOSES COMMITTEE
SUBJECT:

MARKETS UPDATE

REPORT BY:

TOWN CLERK

1.

Recommendations

1.1

Members are asked to:
(i) Consider this report and to note the latest income performance and the additional
initiatives to increase stall occupancy on Fridays and at the monthly Artisan
markets.
(ii) Consider the procurement of dedicated social media promotion through Radio
Newark at an annual cost of £6,600.

2.

Background

2.1

At the July Committee I reported on the reduced market rents out turn for 2017/18 and on the
income out turn for April – June for the current financial year.

2.2

It was agreed at the July Committee that a further report be submitted to this meeting to
update Members on income and performance to date for 2018/19.

2.3

An analysis of the average income per market day is submitted below. The income figures for
August 2018 are up to 19th August so are not the full month.

2.4

Apr 17
Apr 18
May 17
May 18
June 17
June 18
July 17
July 18

Monday
£
431
337
373
450
390
375
397
425

Wed
£
1,381
1,215
1,383
1,028
1,309
1,231
1,399
1,128

Thursday
£
261
316
271
302
307
301
256
338

Friday
£
641
646
691
683
690
733
698
747

Saturday
£
1,496
1,319
1,621
1,351
1,508
1,335
1,492

Aug 17 *
Aug 18 *
Actuals 17
Actuals 18

419
397
6,792
7,043

1,234
1,108
27,288
22,881

288
324
5,244
6,404

645
725
13,180
14,894

1,524
1,338
30,680
27,778

Specials
£

1,341

13,255
12,437

The Market Manager remains confident that year end income for 2018/19 for the Monday,
Thursday and Friday markets will be up on last year along with special market income (this
includes the monthly Artisan Craft and Food Markets).
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The challenge remains to raise income on the two main trading days of Wednesday and
Saturday.
2.5

The total income achieved for the first 5 months of this year compared to 2017/18 is
summarised.
Actuals Total £96,439
17/18 Apr/Aug
Actuals Total £91,437
18/19 Apr/Aug

2.6

In addition to examining the level of income achieved, it is also important to compare the
level of occupancy achieved. In the table below is a comparison of the average occupancy
from 2016/17 to 2018/19 to date:
Average Number of occupied stalls per week

2016/17
2017/18
2018/19
* provisional

April
849
834
829

May
887
802
886

June
912
816
1006

July
974
909
918

Aug*
895
861
900*

2.7

It can be seen that with introductory discounts being applied, whilst income has fallen, the
number of stalls actually in use has risen. The agreed extension to the introductory discount
scheme to retain new traders has been well received and this appears to date to be effective
in assisting new traders to get established and to allow growth in their trading income in line
with gradual increases in rent

2.8

The monthly Sunday Artisan Market continues to grow in popularity and there is a good
uptake to date for the forthcoming Christmas markets.

2.9

A further partnership arrangement has been agreed with the local craft specialist providing a
“crafty quarter” at the weekly Friday market. Commencing at an additional 6 traders, this has
now risen to 20+ and the introductory offer is being applied but traders informed that rents
will rise incrementally after an initial period.

3.

Promotion

3.1

Since the last meeting I have facilitated increased promotion of the Market with regional BBC
broadcasts on television and radio, in addition to significant coverage in the local newspaper.
Additional branded banners have been provided around the Market Place informing the
public of Market days and events.

3.2

Radio Newark has submitted a proposal to the Council to provide 8 hours per week of
dedicated social media promotion at a cost of £6,600 p.a. This would include arranging for
promotion using all forms of social media. The provision and use of a specific web site and
use of social media is included in the Council’s Market Promotion Strategy. They are seeking
a minimum of a of a one year contract, as they are intending to recruit an additional member
of staff to support this work. This will provide a dedicated resource to promote the Market
through ‘Social Media’ channels and, it is anticipated, will bring a much higher level of
professionalism than can be provided by the Markets Team.
This expenditure can be met from the approved Market Promotion budget.
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3.3

In conjunction with the Newark Town Team three bids have been submitted under the 2018
Great British High Street Awards. If successful, it is suggested that any award monies, of
£10,000, be part used to fund the Radio Newark proposal.
The three bids are under the “Rising Star” category for Newark Town Centre and are
summarised below:
(i)
•
•
•
•
•
•
(ii)
•
•
•
•
•
•
•
•
(iii)
•
•
•
•
•
•

“Environment”- Our ambitions and plans including:
reinstatement of York Stone to Stodman Street pavement with NCC award of
£50,000
Flower tubs and 78 hanging baskets and retailer engagement
Cleaner- Safer – Greener initiative
Recycling of market waste – aiming for 90% next year
Upgrading of car parks lighting to LEDs
East Midlands in Bloom- repeated Gold award ambition
“Customer Experience”- Our ambitions and plans including:
Improved aesthetics, cleanliness and appearance of the town centre and
market place
Heritage Open days
Street and Market Place entertainment
Events and festivals
Promotion and marketing including “What’s On In Newark”
The new Destination Management Plan Strategy
National Civil War Centre.
Totally Locally campaigns
“High Street Hero”- Market Manager representing the Newark Town Teamvarious initiatives including:
Significant town centre events- initiation and support
Cost effective market waste recycling initiative
Safety- lead on town centre CCTV and rising bollard installation
Engagement of retailers
Use of social media
Introduced diversity and experience/ street entertainment into the town centre
and market operation

3.4

We are also now pursuing “Real Market” status for the Newark Royal Market. This includes a
voluntary Charter, signed by a market operator and their local trading standards service –
demonstrating a commitment to work together to prevent counterfeits and other illicit goods
being sold at the market.

4.

General Trading Conditions

4.1

The predominately dry and warm summer has been generally supportive of increased footfall
in the town centre following the removal of the Severn Trent road restrictions on Castlegate
and Northgate and there has been a notable improved buoyancy to most market days, with
increased levels of interest from traders currently/previously standing at other markets in the
region. The challenge must be to translate the apparent footfall improvements into increased
traders and income on the main market days of Wednesdays and Saturdays.

27

5.

VAT on Markets

5.1

I reported in some detail on this issue to the last meeting of this Committee, it remains a very
significant issue.
It is being dealt with at a national level with NABMA representing the interest of Market
Operators. They have now obtained a Counsels Opinion to support the position in
discussions with HMRC and the Treasury. However no final outcome has yet been achieved.

5.2

I will keep Members informed of the progress with this issue.

6.

Financial, Legal, Risk & Equality Issues
Contained in report

Background Papers:

Market working files

Lead Officer:

Ian Harrison – Markets Manager
Tel: 01636 681495 Email: ian.harrison@newark.gov.uk
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Committee Date: Wednesday, 5th September 2018

Agenda Item No: 8

FINANCE AND GENERAL PURPOSES COMMITTEE
SUBJECT:

CEMETERY UPDATE

REPORT BY:

TOWN CLERK

1.

Recommendations

1.1

Members are asked to:
(i)

Note the various works undertaken to improve the general Cemetery
environment,

(ii)

Note the achievement in obtaining Green Flag status for the Cemetery,

(iii)

Consider appointing a small group of Members to make a visit to Bramcote
Crematorium,

(iv)

Subject to (iv) above defer any changes to the Cemetery policy with regard
to benches until after the visit has taken pace.

2.

Recent Work Undertaken

2.1

Over the last few months a number of maintenance and improvement works to the
Cemetery have been undertaken, these include:

2.2

(i)

Bollards have been installed on the main driveway from the London Road
entrance to stop unauthorised vehicle movements through the Cemetery.

(ii)

A new Dog Waste Bin has been installed at the Thorseby Road entrance.

(iii)

New dog fouling signs have been put up throughout the Cemetery to
encourage members of the public not to let their dogs foul in the Cemetery.

(iv)

Benches have been cleaned and repaired where necessary – this is an
ongoing project; benches will be repaired according to their condition.

(v)

Some Knee Rails have been repaired where necessary and new ones
installed at the side of the bollards to prevent vehicles using the grass verge
to get round the bollards.

(vi)

Cemetery Regulations have been displayed in all the noticeboards.

There are three noticeboards in the Cemetery which have been there for many years
and are due to be replaced.
An order has already been placed for new and replacement noticeboards in and
around the town centre. A second order will be submitted in the near future for a
number of other noticeboards in other locations and this will include the Cemetery.

3.

Green Flag Award

3.1

An application was submitted under the Green Flag scheme for the Cemetery for the
first time earlier in the year.
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It is very pleasing that the Cemetery was successful in being awarded a Green Flag. It
is understood that there are very few Cemeteries which gained this recognition and
status throughout the country.
A Cemetery Management plan has been produced to support the application; a copy is
attached at Appendix 1 for Members information.
3.2

At present the Green Flag is flying on the flagpole at the Commonwealth War Graves
area of the Cemetery. It is not appropriate that this should be used on a permanent
basis. It is proposed therefore that a new flagpole is erected at the London Road
entrance; this is a more appropriate and visible location for such a flag.
It is estimated that this will cost around £800 to purchase and install. If Members think
that this is a good idea, the cost can be met from existing approved by budgets.

4.

Benches Policy

4.1

It has become noticeable in recent years that the number of memorial seats in the
newer areas of the Cemetery has risen, to such an extent that it is now difficult to find
new sites. What was once a fairly rare occurrence and a welcome addition to the
Cemetery has now become a popular request and a trend that cannot be sustained.
There simply isn’t enough room to accommodate all requests for seats in the long
term.
Requests for permission to install a bench have not been granted since the Spring of
2016, simply on the grounds of lack of space. Initially the number of enquiries after the
cut-off date suggested there was still a demand for benches, but requests have now
stopped, possibly because people know having a bench is not currently possible.

4.2

It is therefore suggested that Members may like to consider an alternative solution in
the form of purpose built memorial benches being installed by the Town Council, with
relatives then being able to have commemorative plaques attached to them.
Attached at Appendix 2 is a copy of the scheme that is operated at Bramcote
Crematorium. They have installed a number of benches within the Memorial Gardens
and relatives have the option of purchasing a 10 year lease to attach a plaque to a
bench

4.3

The cost of a relative providing a bench in the Cemetery in 2016 could be broken down
as follows:
Cost of permission to install (2015/16 price) £143
Cost of a seat between £500 and £600
Cost of Plaque £100
Giving a total cost of around £843 maximum.

4.4

The cost of providing one bench upon which multiple plaques can be fixed is
approximately £1,300.
This cost covers the installation of 2.4 metre bench in European Oak, with installation
kit, fastenings and delivery.
This could accommodate 8 plaques in a single row. The plaques cost £100 each from
the suppliers. The purchase price includes inscription.
As Members will see from the Bramcote scheme a ten year lease is priced at £469.
This level of price would more than cover the cost of the bench, installation and the
plaque.
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4.5

However in the area of the new Cemetery extension it is difficult to locate benches in
positions that are close enough to the actual graves which would make them an
attractive option for relatives to purchase a plaque as described above.
At the London Road end of the Cemetery is the area which is used for the burial of
cremated remains. This area has a lot more free space which is adjacent to the
cremated remains burial area and the introduction of benches in this location may be a
more attractive option for relatives.

4.6

In considering the above issues and following a recent visit to Bramcote Crematorium;
they have introduced some initiatives which could be used in Newark Cemetery and I
would suggest that it may be a good idea for a small group of Members to visit the
Crematorium to see how they have laid out the various remembrance areas and see if
any would be appropriate for Newark Cemetery.
If Members think that this would be useful then I would suggest that the policy with
regard to benches is left as it is for the time being and reviewed again following the
visit.

5.

Financial, Legal, Equality & Risk Issues

5.1

Contained in the report.

Background Papers:

None

Lead Officer:

Alan Mellor Tel: 01636 684800
Email: alan.mellor@newark.gov.uk
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Appendix 1

Newark Town Council
London Road Cemetery

Management plan 2018 -2022
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Newark Town Council
London Road Cemetery
Management plan 2017

Date written
December 2017

Description
Management plan 20182022

Author
JR
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Executive Summary
Newark Town Council is committed to providing high quality parks and green spaces for its parishioners and
visitors to the town. Over the past 10 years the Council has introduced decorative planters across the town
centre, increased the provision of summer hanging baskets by almost 200% and has taken on the
management of a number of green spaces and play areas as part of a devolution package with the District
Council. Since 2008 the Town has entered the annual East Midlands in Bloom competition, working its way up
from a bronze award to Gold in 2017.
The District Council continues to maintain some green spaces within the Parish boundary and for the last few
years has been successful in achieving Green flags for both Sherwood Avenue Park and the Castle grounds.
The Town Council now owns Sherwood Avenue Park as part of the Devolution package, but it is still run and
maintained by District Council staff.
The Town Council believes the Cemetery is maintained to a similar high standard as the Districts facilities and
it seems logical therefore to also apply for Green flag status.
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1.1 Introduction, background and context.
a Summary of the Management plan
The Management plan is intended to be used to ensure the future development and ongoing progress of
London Road Cemetery.
b Format
The Management plan is presented in three distinct sections,
1 A background history of the Cemetery and how it fits into the Council’s aims and objectives.
2 Where the Cemetery is now and how it fits in with the Green Flag judging criteria.
3 The aims and objectives to improve the Cemetery including a five year plan starting in 2018 and going
through to 2022.

c Target audience and users
It is intended that the plan be primarily used by Council officers, staff and volunteers to ensure the ongoing
development of the Cemetery. Secondly it can be read by members of the public to inform them of the
Council’s intentions for the Cemetery. The plan is available to members of the Public in either electronic or
paper form.

1.2 The Vision
The Town Council’s vision for London Road Cemetery is to provide burial space for use by the inhabitants of
Newark for as long as is practical, to preserve the sites heritage by encouraging community involvement and
maintain and develop the biodiversity already there, for future generations to enjoy.
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1.3 Aims
To develop London Road Cemetery for the benefit of it parishioners and to uphold the Green Flag judging
criteria which are.
To provide a welcoming cemetery for members of the community and visitors.
To provide a safe, healthy and secure cemetery for all users.
To achieve a consistently high standard of cleanliness and maintenance.
To promote and demonstrate environmental sustainability.
To protect and promote the heritage and conservation value.
To enable community participation and involvement.
To promote the cemetery by maximising marketing opportunities, thus raising its profile.
To ensure effective management and corporate support.

1.4 Origins of the site
During the early 19th century, it was recognised that the existing Churchyards were becoming full and
legislation needed to be introduced to allow Cemeteries to be constructed. By the mid 1800’s acts of
Parliament had been passed allowing this to happen resulting in a lot of Cemeteries being constructed in the
1850s and 1860s. Newark was one such Cemetery, it was consecrated on 5th October 1856 and remains in use
today.

1.5 Location and site
The London Road Cemetery is owned and operated by Newark Town Council, it is Newark’s only operational
Cemetery. It is located on the west side of London Road approximately 1.0 kilometre from the town centre.
The London Road frontage is quite narrow at just over 100m, but the site extends back from the road over 600
meters giving a site area of approximately 10 hectares. The site is bounded by London Road and Elm Avenue
on the northern and eastern boundaries respectively, a playing field to the south and housing to the west. The
site is a Planning Conservation area.
Visitor access to the site by vehicle is from either London Road or Thoresby Avenue, where visitors will find on
site parking facilities. There is pedestrian access off Elm Avenue and Bromley Avenue. Vehicular access gates
can be opened on Elm Avenue or Cavendish Avenue to allow a funeral cortege to gain access to or egress from
the site without the need to turn round.
A number of bus services go past the gates on London Road, and there is a request stop immediately outside
this entrance.
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Location plan of the Cemetery
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1.6 Site description
a

Background

Largely as a result of the Churchyards in and around London becoming full in the early 19th Century, legislation
was brought in to allow Councils and burial boards to purchase land for interments. Newark’s Churchyards at
the time were also approaching capacity so a burial board was organised who in turn purchased land on
London Road for that purpose.

b

The local environment

The site is bordered by London Road and Elm Avenue on the northern and eastern boundaries respectively, a
playing field to the south and housing to the west. The site is in a Planning Conservation area.

c

Different areas of the Cemetery

The London Road entrance to the Cemetery
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The London Road end of the Cemetery is the oldest part of the Cemetery. The current Lodge stands to the left
of the entrance, but this is a modern replacement for a mid 19 century Lodge that was demolished in the
1950’s. The areas immediately to each side of the entrance drive are modern cremated remains burial areas,
leading down to a ditch. This was retained from the days when the area was a private country estate and the
“Haw Haw” was used to prevent their animals from escaping.

The “Haw-Haw”, a legacy left from the days when the site was a country estate.
Beyond the Haw Haw, is the main burial area. The graves at the London road end of the site start in the 1850’s
and progress down the site until you come to the modern areas that are still in use today.
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The older sections have significant numbers of large, ornate decorative headstones

Modern day lawn memorials in the newer sections.
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d

The Chapels

Approximately ¼ of the way down the site are two Chapels. Originally constructed in 1856 as Consecrated and
none Consecrated chapels, they are now used for the storage of ground maintenance machinery and as an
interpretation centre.

The Victorian Chapels
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e

The Polish war graves

Newark Cemetery has reputedly got the largest collection of Polish war graves outside London. They share a
designated plot with other War burials all from between 1939 and 1945 and number in total 480 graves.
General Sikorski was interred in the section in 1943 after being killed in a plane crash whilst in exile from
Poland. He was exhumed in 1993 and returned to a hero’s welcome in Poland. His empty grave remains in the
Cemetery and is often visited by Polish nationals paying tribute to their deceased leader.
The Town Council works in partnership with the Commonwealth War Graves Commission to ensure the war
graves are maintained to the high standard that the Commission expects.

General Sikorski’s grave memorial in the War Graves section
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f

The Cemetery trees

Trees feature prominently in the Cemeteries Landscape. The main drive is well known locally for its avenue of
lime trees flanking the main drive on both sides for the full length of the Cemetery. It also has a wide variety of
other significant mature trees, some going back to before the Cemetery was opened.

The tree lined main drive.
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g

Memorials

There are many large Victorian memorials in the old part of the Cemetery. Some are worthy of note purely
due to the skills of the memorial masons who constructed them but many mark the last resting place of a
significant number of local historical figures. The Town Council, in partnership with the Friends of the
Cemetery produce a leaflet showing where they can find these and have given guided walks to members of
the pubic explain in their historical value.

The Victorian memorials in the old part of the Cemetery
Some areas of the Cemetery have very few headstones and this reflects the austerity of the time, when
families could not afford to pay for memorials for their deceased loved ones.
As you approach the southern end of the Cemetery, it becomes noticeable that the modern, low, lawn
memorial, becomes more prevalent.
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Lawn memorials in the modern area of the Cemetery.

1.7 Land tenure

London Road Cemetery is owned and maintained by Newark Town Council.

1.8 Legal factors
a

Regulations and laws

The Cemetery has its own set of regulations which were last revised in 2013. Copies of these are given out by
Undertakers at the time a burial is arranged and copies are given out free of charge by the Cemetery
administration office.
The Cemetery’s activities are principally governed by the Local Authority Cemeteries Order 1977.
The Cemetery operates a “Dogs on leads” policy and up until recently staff tried to enforce a no fouling policy
using the Dogs (fouling of land) Act 1996. This is now being superseded by Public space protection orders and
staff are currently awaiting training from District Council Officers on how to work with the new legislation.
The District Council’s antisocial behaviour unit and the Police enforce the Crime and Disorder Act.
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Action against persons carrying out unlawful activities on motorised vehicles (predominantly quads and small
motorbikes) are enforced by the Police using various Road Traffic Acts.

b
Rights of way
There are no rights of way though the Cemetery. There is a right of way on the path, known locally as Sparrow
Lane, immediately to the south of the site.

C
Planning designation
The Cemetery is identified as “Cemetery” on the local plan and is in a Planning conservation area. The Chapels
are grade 2 listed buildings.

1.9 Local population
The parish of Newark town had population of 27,700 at the 2011 Census. The population is expected to rise in
the next 20 years as land is released for development in phases, going up to an estimated population of
33,000.

1.10 History
On 18th November 1853 a Vestry meeting resolved that a burial ground should be provided using the recently
passed Burial Act. In September the following year the committee agreed to set up a burial board. The newly
formed Burial Board are recorded as starting to look for a site in December 1854 which resulted in Lord
Winchelsea, offering 9 acres at a cost of £200 per acre. This offer was accepted. The name Winchilsea is still in
evidence today with a street 100m away from the Cemetery being called Winchilsea Avenue.
In August 1854 the burial board approached a number of local architects asking for designs for a Cemetery
Chapel. The Gothic design by Lincoln Architects, Bellamy and Hardy were accepted in December 1854. A
number of similarly designed Chapels can be found in other Cemeteries in the area, all designed by the same
Architects. Mr George Whitworth successfully won the tender for building the structure shortly after at a cost
of £2,440. The Chapels opened in 1856.
The Cemetery Grounds have since been extended 4 times to accommodate more burials, the last time being in
2013. The site now has an estimated 19,000 grave spaces with 41,000 people interred in them and is
effectively land locked with an estimated life of 20 years, based on current burial rates. The Town Council is
currently actively seeking a new Cemetery site.
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1.11 National context
The Town Council is not a planning authority and whilst it is consulted on Planning applications, has little
direct influence over Planning policy or individual planning applications.
Sir Stuart Lipton, Chairman of CABE, wrote in the forward to CABE’s report “The value of Public space,
Unfortunately, despite their importance to us, our public spaces are often taken for granted or neglected.
Certainly, during the last few decades of the 20th century, the amount of money invested in their provision and
upkeep failed to reflect the vital role they play in people’s lives. According to the Government’s Urban Task
Force, for example, the general perception of our public environment is that it is run down and unkempt – a
fact that contributes to a widespread dissatisfaction with urban life. Indeed, CABE Space’s own ‘Wasted
Space?’ campaign revealed that as a society we continue to undervalue public space in all its guises – streets,
squares, parks, gardens, and the wide variety of incidental open places found in our towns and cities.
The Town Council is keen to “buck this trend” and provide a high quality green space, whilst still enabling the
area to function in its primary role, that of an operational Cemetery.
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2 Where are we now?
2.1

Introduction

Newark Town Council has been developing its green spaces within the town slowly over the past 10 years or
so. It has introduced floral planters in the Town centre, increased the number of hanging baskets by almost
200% and through a devolution agreement with the District Council, has taken over the management of a
number of childrens play areas and green spaces. The District already has Green flag awards for some of its
areas within the Town and the Town Council is keen to prove its commitment by entering the Green Flag
awards for London Road Cemetery.

2.2

The Green Flag award

The origins of the Green Flag award managed by the Keep Britain Tidy, can be traced back to 2002, and has
become the recognised national standard for publicly accessible parks and open spaces.
The eight judging criteria are,
To provide a welcoming cemetery for members of the community and visitors.
To provide a safe, healthy and secure cemetery for all users.
To achieve a consistently high standard of cleanliness and maintenance.
To promote and demonstrate environmental sustainability.
To protect and promote the heritage and conservation value.
To enable community participation and involvement.
To promote the cemetery by maximising marketing opportunities, thus raising its profile.
To ensure effective management and corporate support.
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2.3

A welcome space

a

A welcome entrance

The entrance gates and metal railings are maintained on an ongoing basis to try and provide a neat and
welcoming entrance to the Cemetery. Notice boards on the vehicular entrances inform visitors of forthcoming
events and who to contact in the event of query.
b

Approachable staff

Operational staff are encouraged to talk to visitors, if that is appropriate. If they can’t help with any queries
visitors are given a phone number to contact admin staff at the Town Hall, who can usually answer most of
their questions.
c

Level access

The site has level access at all locations. There are car parks at both vehicular entrances and removable
bollards prevent cars going beyond that point. If visitors have a mobility issue and struggle to get to the grave,
arrangements can be made to lower the bollards during working hours to allow them through. The bollards
have only recently been introduced and were deemed necessary due to visitors causing distress to others by
turning round on grave spaces and parking inconsiderately, blocking the road.
d

Well maintained grounds

The site is maintained to a high standard by staff employed by the Town Council. Annual summer bedding
displays at the Cemetery entrance provide a welcome large splash of colour and have been referred to in the
annual Bloom awards as “outstanding display”.
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e

The Friends of Newark Cemetery.

The Town Council works in partnership with the friends group who make good use of the Chapel that has been
converted into an interpretation centre. They host exhibitions in the Chapel and have open days where
members of the public can trace relatives’ graves. They are often open outside normal working hours and
prove to be a valuable addition to the Cemetery service provided by the Town Council.

Strengths
Approachable staff
Well maintained grounds
The Friends group
A level site
Good car parking areas
Opportunities
None identified

Weakness
Signage

Threats
None identified
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2.4

Healthy, safe and secure

a

Health and safety

Newark Town Council has a legal responsibility to its employees and visitors to make sure people in the
Cemetery are in a safe environment.
The Town Council has a Health and Safety Policy and risk assessments in place covering all aspects of
Cemetery work together with ongoing staff training in relevant matters such as First aid, Chemical handling
and spraying (PA1-6 and COSHH assessments). Regular meetings with staff to ensure both statutory
obligations are adhered to and to allow staff to air any concerns. The Town Council does not have its own
IOSH qualified staff but pays for the services of a qualified Health and safety consultant on an annual basis.
b

Equipment

Vehicles are checked daily and machinery prior to use. The Cemetery itself is patrolled at least twice per day
by members of staff and all fixtures and fittings checked for soundness and cleanliness.
c

After hours patrols

A security firm is employed to lock the Cemetery during the week and unlock and lock at weekends and bank
holidays. They also patrol twice per night, at random times, to try and discourage unauthorised personnel in
the Cemetery.
d

Dog fouling

Dog fouling does happen. Staff try to enforce a dogs on lead policy, which works whilst they are on site, but
members of the public report dogs being exercised, off their leads either outside working hours or even
behind the backs of staff. The District Councils dog warden periodically carries out enforcement work and
Cemetery staff remove any fouling as soon as it is discovered. There are dog bins close to all the Cemetery
entrances, with the exception of the Cavendish Ave entrance.
e

Memorial safety

All new memorials must be installed to NAAM/BRAMM standards and have been for many years. Memorial
inspections are carried out and have been since 2000, by trained members of staff, in accordance with the
ICCM recommendations. ¼ of the site is tested annually. This has resulted in very few memorials now needing
attention each year.
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f

An area for exercise and general well being

The Cemetery is used daily by people walking through it using it as a short cut. It also used by dog walkers and
people observing the flora, fauna, birds and animals.

Strengths
Approachable staff
Strong Health and safety ethic
Security patrols after hours
Opportunities
None identified

Weakness
Vandalism
Dog fouling
Threats
None identified
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2.5

Well maintained and clean

a

Litter and waste

The Cemetery operatives carry out litter picking and litter bin emptying on a daily basis. No waste goes to
landfill, everything goes in skips to a recycling centre where it is sorted into its constituent parts and recycled.
This contract is through UK waste Ltd.
b

Horticultural works

All the grounds maintenance works, with the exception of specialist arboriculture works, are done in house, by
a small team of Cemetery operatives. The same team also looks after other sites in the town. All the green
waste generated from the grounds maintenance operations is recycled by a company called MCR who turn the
material into potting compost.
c

Infrastructure works

The Cemetery staff can cope with most day to day issues and repairs, but larger works are taken care of using
a variety of outside contractors which include, ground works specialists, electricians, plumbers and general
builders.
d

Equipment maintenance

Minor machinery repairs can be carried out by onsite staff, but major works or annual services are taken care
of by specialist machinery suppliers. Electrical equipment is PA tested in accordance with the intervals on the
Risk assessment.

Strengths
Approachable staff
Well maintained site
Largely litter free environment
Opportunities
None identified

Weakness
None identified

Threats
Vandalism
Theft
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2.6

Sustainability

a

Policy on sustainability

Whilst there is no set policy on sustainability, staff are aware of the need to use sustainable materials where
they can. This includes things like using responsibly harvested timber products from a local family run timber
yard, compost with either very low or no peat content, and recycling our waste materials. Sadly it would
appear at the moment that a peat free environment is not realistic. Hanging baskets and planters that used
peat free compost in 2014, were noticeably down on performance and despite doing sample tests in 2015,
peat free compost was proven to have poor performance. On the advice of the supplying nursery the Council
has not used peat free compost since 2015.
b

The safe use of pesticides and herbicides

The use of chemicals is kept to a minimum. Occasionally it is deemed necessary to use herbicides to control
weeds, but this is always through a droplet applicator and is a low concentrate Glyphosate. (Nomix by Stirrup
Chipman).
c

Arboriculture

The Town does not have its own tree officer or tree surgeons. A survey was carried out by Symbiosis in 2009
to evaluate the tree stock and make recommendations, which have been substantially completed and is now
in need of another up to date survey. The Town Council is aware that the Lime trees on the main drive are a
feature of the Cemetery but like many of the other trees in the area are approaching full maturity and may
well need replacing in the next two decades.

Strengths
The use of very few chemicals and if they are
used, only in low concentration.
The use of sustainable products
Opportunities
To go fully peat free

Weakness
No Policy on sustainability
Tree survey out of date
Threats
Poor performance of peat free products
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2.7

Conservation and heritage

a

Conservation.

The Town Council does not have a dedicated Conservation or Heritage officer. The Friends group did have an
enthusiastic volunteer who installed both bird and bat boxes in the Cemetery, but when the volunteer left, the
boxes became neglected.
b

Nature.

On the advice of the County nature conservation officer, a number of areas have been set aside in the
Cemetery and left to grow wild in order to assist with wildlife.
c

Wildlife

The Cemetery has a number of wild animals worthy of note. These include a large squirrel population, several
pairs of Great Spotted Woodpeckers, Fly Catchers and unidentified species of bats.
d

Buildings

The chapels are grade 2 listed buildings and maintained by local trades people. The Lodge was constructed in
the 1970’s, originally for the Cemetery foreman to live in. It is now used for storage and mess facilities for the
Cemetery operatives, but in December 2017 the Councils Finance and General Purposes Committee agreed,
subject to Planning permission, to demolish the existing structure and use the area to extend the cremated
remains area. Another purpose built staff facility would be built at the opposite end of the Cemetery.

Strengths
Strong Friends group
Members willing to upgrade staff facilities
Opportunities
None identified

Weaknesses
Lack of any expertise in wildlife conservation
Threats
Planning permission not granted
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2.8

Community involvement

a

Friends of the Cemetery

There is a strong Friends group involved with the Cemetery. In 2008, in partnership with the Town Council
they successfully gained Heritage lottery funding to convert one of the Chapels into an interpretation centre
and have continued to use the venue ever since with great success.

b

Events in the Cemetery

The Council commemorate two significant events in the Cemetery each year, drawing people from across the
Country into the Cemetery.
Air Bridge – this event commemorates English forces air dropping supplies into Warsaw after it was
surrounded by German forces in the Second World War It is attended by about 150 people each year,
including WW2 veterans, representatives of the English and Polish forces, civic dignitaries and members of the
public.
The second event is the Commemoration of All Souls day. It takes place annually on the Sunday closest to the
end of October. This event is organised by the Town Council but has significant input from the Polish Consul
and his staff. It is attended by the Polish consul, a large number of Polish nationals from all over the country,
Polish and English religious minsters and dignitaries. The Council arrange for the Cemetery to stay open after
its normal closing time and the Friends of the Cemetery, open the Chapel and assist Polish scouts to light tee
lights on all the war graves. The event attracts between 250 and 300 people each year and is featured in both
the local English and the English based, Polish national press.
The Friends in partnership with the Town Council, host exhibitions of local interest in the Interpretation
centre, both connected with the Cemetery and the Town in general. The Centre is opened by volunteers,
most weeks both during the working week and at weekends and has regular thorough put of visitor. The
Friends also carry out works within the grounds such as bulb and tree planting, host tours of the Cemetery,
and have fund raised enough money to install stone row markers and to publish a “Comfort book”.
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The lighting of tee lights on the war graves makes a spectacular and moving scene after dark.
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c

Engaging with the relatives of the deceased and grave owners

Inevitably family’s often only start to visit the Cemetery as the result of a relative passing away and
understandably do not know or understand about the Cemetery rules and regulations. The Town Council,
working with local undertakers and stone masons strives to disseminate information to relatives by asking
them to give out information in the form of leaflets when relatives make arrangements and then following
that up with a letter from the Town Council to the relative after the interment has taken place.

Strengths
Strong partnership working with the Friends
of Newark Cemetery
Strong partnership working with the Polish
consuls office
Partnership working with Undertakers and
memorial masons
Opportunities
Develop other events

Weakness
None identified

Threats
The Friends group is run by volunteers and
there is no obligation for them to be
available when needed.
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2.9

Marketing and promotion

a

In many respects Marketing and promoting a Cemetery in a conventional sense is inappropriate and
not required. The site has been in existence for over 160 years and is well known by the Parishioners
and Undertakers of Newark.

b

Business users and members of the public.

Any information that needs to go out to the Cemeteries business users, the Undertakers and stone masons is
distributed through email and published on the Town Councils website. Local information that is relevant to
people visiting graves, eg the date of wreath removal after Christmas, is advertised on the website, the onsite
noticeboards, and in some cases through temporary signs on stakes near the recent burial areas
c

The Friends group

Some of the activities of the Friends, grave searches, history walks, exhibitions and talks are advertised very
successfully through the local press, by handouts/posters, with the use of “A” frames in the Cemetery and on
social media. The group has its own Facebook page and also contributes to other pages such as Newark
Memories.
d

Information for visitors

There is basic information for visitors on the three noticeboards in the Cemetery. There are also two
interpretation boards, one in English, one in Polish, on the entrance to the War graves area. It is intended to
provide more interpretation boards after the building works and the Cemetery layout has been modified.

Strengths
A locally well-known and respected site
The Friends group promotes their events
very well through all media
Opportunities
Develop links with other Cemeteries

Weakness
Signage interpretation boards

Threats
The Friends group is run by volunteers and
there is no obligation for them to be
available when needed.
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2.10 Management
a

The financial budget headings for 2017-18 and 2018-19

Budget Heading
Cemetery Upkeep of Grounds

2017/2018

2018/2019

£23,500.00

£24,100.00

Rates

£7,910.00

£8,110.00

Electricity

£1,000.00

£1,030.00

Gas

£750.00

£770.00

Water & Sewerage

£470.00

£500.00

Telephone

£2,500.00

£2,560.00

Equipment Tools & Materials

£1,360.00

£1,400.00

Protective Clothing/Safety Equipment

£1,000.00

£1,030.00

£12,000.00

£12,300.00

£5,660.00

£5,800.00

£115,059.00

£128,455.00

Vehicle & Machinery Costs
Insurance
Payroll Costs
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3 Where do we want to go?
3.1 Introduction
This section sets out the intended actions and improvements required in the Cemetery over the next five
years.
The action plan strives to outline achievable targets in realistic time scales, which reflect the contents of the
management plan.
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3.2

Action plan 2018-2023

London Road Cemetery Newark Action Plan 2018-2022
Aim

Description

Welcome

New notice boards
New information boards
Maintain planting scheme to
a high standard

Healthy,
Safe and
secure

Well
maintained
and clean

Sustainable

Estimated
cost
£2000
£3000
No direct
cost

2018
X

Action year
Progress
2019 2020 2021 2022
X

Train staff to deal with dog
owners under the PSPO
legislation
Carry out tree stock survey
Carry out tree works as a
result of survey
Install bollards to stop
unauthorised vehicular
access

Staff time

X

Continue with Memorial
safety
Carry out education and
enforcement on dog fouling
issues
Introduce a rolling
programme of railing and
gate painting

Staff time

£3000pa

X

X

X

X

X

Review equipment and
renew if necessary with
modern fuel efficient
equipment
Reduce the amount of peat
used

Operational
costs

X

X

X

X

X

£3000
£5000 pa
£2000

X
X

X

X

X

Staff time

Staff time

X

X

X

X
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Aims
Conservation
and heritage

Description
Re-establish links with a
recognised wildlife
conservation group
Investigate “adopt a box”
scheme
Inspect and maintain the bat
and bird boxes
Reinforce the conservation
areas
Carry out a wildlife and flora
audit
Redecorate the inside of the
Chapel

Estimated
cost
Staff time

2018
X

Staff time
Staff time

Action year
Progress
2019 2020 2021 2022

X
X

X

Staff time

X

£1000

X

X

£5000

X

X

X

Community
involvement

Encourage the Friends to
develop their group

Staff time

X

X

X

X

X

Marketing

Encourage the Friends to
continue to promote their
group
Ensure the information on
the website is up to date

Staff time

X

X

X

X

X

Staff time

X

X

X

X

X

£200,000

X

X

Staff time

X

X

X

X

X

Management Invest in staff through
training
Redevelop the Cemetery
Lodge and storage facilities
Ensure the management
plan is adhered to
Ensure management plan is
reviewed

Operational

Staff time

X
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Monitoring and evaluation

The Cemetery management plan will be reviewed annually by the Deputy Town Clerk or person responsible
for the Cemetery at that time. It will be discussed with staff and the Friends of the Cemetery.

Any aims that are not completed will be moved into the following years, any new plans will be written into the
document for implementation in future years as appropriate.

In 2022 a formal review will take place with an in depth analysis of how successful the current management
plan has been. After consultation with our working partners it is anticipated that a new management plan will
be written cover the following 5 years.
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Appendix 2
Information taken from Bramcote Crematorium Website

Bench Plaques

Within the Crematorium grounds, benches are available onto which plaques may be fixed. As the bench
remains the property of the crematorium, several unrelated plaques may be fixed to any one branch. Bench
Plaques are on a 10 year lease.
Benches available for dedication are marked with a numbered disc which can be found on the right hand side
as you stand facing it. On the circular benches, the numbered disc is on the rail below the seat as you stand
facing it. Please visit the Crematorium to obtain the bench number in the area you require. Record the
number of the bench on your order form / advise the office at the time of order.
The plaque can be cast with an inscription of your choice. We have provided a template to help you plan your
inscription and this can be found on the memorial order form.
Please be aware that flowers and other personal items cannot be fixed to the plaque or bench and any found
will be removed.
The Lease Period is 10 years, which is renewable. After 10 years, the Bench Plaque will be removed and
retained at the Crematorium Office which may be collected by you or a nominated person within 3 months.
Bench Plaques not collected will be sent for charitable recycling.
Prices valid from 1st April 2017 till 31st March 2018
Bench Plaque on 10 Year Lease - £469.00
Bench Plaque 10 Year Renewable Lease – £282.00
Recasting of a Bench Plaque - £109.00
You may pay by Cash or Cheque payable to Bramcote Crematorium;
alternatively you may pay by Credit or Debit card by telephoning the
Crematorium
Monday to Friday 8:00am till 5:00pm
PLEASE READ SIGN AND DATE THE CONDITIONS OF LEASE
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Agenda Item No:

Committee Date: Wednesday 5th September 2018

9

FINANCE & GENERAL PURPOSES COMMITTEE

SUBJECT:

EXEMPT NOTICE

REPORT BY:

TOWN CLERK

1

Recommendation

1.1

That under the Public Bodies (Admission to Meetings) Act 1960 (as extended by Section
100 of the Local Government Act 1972) the press and public be excluded from the
remainder of the meeting on the grounds that the Committee’s remaining business
involves the likely disclosure of exempt information as defined in the Local Government
(Access to Information) (Variation) Order 2006, and the public interest in maintaining the
exemption outweighs the public interest in disclosing the information.

Lead Officer:

Alan Mellor
Tel: 01636 684801
Email: alan.mellor@newark.gov.uk
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