Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU
Tel: 01636 680 333 ~ Fax: 01636 680 350
Email: post@newark.gov.uk ~ Website: www.newark.gov.uk

FINANCE & GENERAL PURPOSES COMMITTEE

WEDNESDAY 6™ SEPTEMBER 2017

Thursday 31 st August 2017

Dear Councillor

You are summonsed to attend a meeting of the Finance & General Purposes Committee at 7.30pm on
Wednesday 6" September 2017. This meeting will be held in the Council Chamber at the Town Hall.

Yours sincerely

= A

N ~da/

i

Alan Mellor
Town Clerk






FINANCE & GENERAL PURPOSES COMMITTEE

AGENDA

1 | Apologies for Absence
2 Minutes of the Finance & General Purposes Committ  ee held on Minutes Attached Page 5

Wednesday 12 ™ July 2017
3 Matters Arising Verbal
4 Declarations of Interest from Members Verbal
5 Payment Schedules Report Attached Page 9
6 Street Collection Licences Report Attached Page 19
7 | Voluntary Body/Community Events Grant Application s Report Attached Page 37
8 Cemetery Buildings Report Attached Page 63
9 | Allotment Agreement Review Report Attached Page 67
10 | Rent & Rates and Car Parks & Markets Offices Rep ort Attached Page 73
11 | Christmas Lights Report Attached Page 75




Pre-Group Meetings

6.00pm Conservative Group Committee Room

7.00pm Independents Pickin Room

7.00pm Labour Group Old Robing Room
Committee Membership Clir D Lloyd (Chairman)

Clir M G Cope (Vice Chairman)
ClIr Mrs C Barker-Powell
ClIr Mrs | Brown

Clir M Cleashy

Cllr Mrs R Crowe

Clir R A Crowe

Cllr Mrs G Dawn

Cllr P Duncan

Cllr Ms H Gent

Cllr S Haynes

ClIr K Girling

ClIr L Goff

Clir D Hyde

Cllr D Jones

ClIr T Roberts MBE

Cllr M Skinner

ClIr R Williams




Town Hall, Market Place, Newark, Nottinghamshire, NG24 1DU
Tel: 01636 680 333 ~ Fax: 01636 680 350
Email: post@newark.gov.uk ~ Website: www.newark.gov.uk

Agenda Item No: 2 Committee Date: Wednesday 6 ™ September 2017

FINANCE & GENERAL PURPOSES COMMITTEE MINUTES

Minutes of the Meeting of the Finance & General Pur  poses Committee held on Wednesday 12 * July
2017 in the Town Hall.

Membership Present: Councillor D Lloyd (in the Chai 1)

Councillors M G Cope (Vice-Chairman)
Mrs C Barker-Powell
Mrs | Brown

M Cleasby (Ap)

Mrs R Crowe

R A Crowe

Mrs G Dawn (Ap)

P Duncan

Ms H Gent (Ap)

K Girling

L Goff

S Haynes

D Hyde

D Jones (Ap)

T Roberts MBE

M Skinner
R Williams

Apologies for Absence: Councillors M Cleasby, Mrs G Dawn, Ms H Gent &
D Jones

Officers Present: Town Clerk Alan Mellor

Taking Notes: Reception/Admin Janet Hempsall

There were no members of the public present.

Venue: Council Chamber, Town Hall




FGP10/17/18

FGP11/17/18

FGP12/17/18

FGP13/17/18

FGP14/17/18

FGP15/17/18

FGP16/17/18

Minutes of the last meeting of the Fina nce & General Purposes Committee held
on Wednesday 14 " June 2017

The Minutes of the Finance & General Purposes Committee meeting held on
Wednesday 14" June 2017 were AGREED as a true and accurate record and signed
by the Chairman.

Matters Arising
There were No Matters Arising.
Declarations of Interest

It was AGREED to accept any Declarations of Interest as and when they arose during
the meeting.

Internal Audit Plan 2017/18

Members APPROVED the proposed Internal Audit work plan for the 2017/18 financial
year, as set out in the Agenda report.

Financial Out Turn
Members RECEIVED and APPROVED the financial out-turn report as at 30 June 2017.
Town Twinning

Members AGREED that an official delegation should attend the twinning celebrations in
Sandomierz in September.

It was also AGREED:
That the official delegation should consist of:
The Town Mayor
Mayor’'s Consort
The Town Clerk

Appointment to Sub Committees

Members CONSIDERED the composition and membership of the Personnel Sub-
Committee for the 2017/18 Civic Year.

It was AGREED that the composition should be as set out in the Agenda Report:
Conservative Group — 3 Councillors
Labour — 1 Councillor

Non-Aligned Independent — 1 Councillor

The following Councillors were then appointed to be representatives on that Sub
Committee:

Clir Mrs R Crowe
Clir T Roberts MBE
Clir M Cope



FGP17/17/18

FGP18/17/18

FGP19/17/18

Clir D Jones

Clir Mrs | Brown
Allotment Rents Review

Members AGREED to a 3% increase in the Allotment Fees & Charges, to take effect
from 15t October 2018.

Parks & Open Spaces Service Level Agree ment

Following a discussion on the options available to the Town Council with regard to this
work and the impact that it would have if an alternative provision was sought Members
AGREED to:

0] Approve a three year extension to the Parks & Open Spaces Service Level
Agreement, to include an annual uplift for inflation, The Chairman suggested
that contact should be made with Newark & Sherwood District Council,
Newark & Sherwood Homes and Nottinghamshire County Council to
discuss the Parks and Open Spaces in Newark.

(i) Instruct the Town Clerk, during the next three years, to work with Newark &
Sherwood District Council, Newark & Sherwood Homes and
Nottinghamshire County Council to discuss the potential for this type of work
to be amalgamated together under one contract, to give a joint service
standard and provision across Newark,

(i) Suspend Standing Order 37, relating to Tenders & Contracts, on the basis
that this action is in the best economic interest of the Town Council, and to
recommend such to the Full Town Council.

Destination Management Plan

The Chairman informed Members that the Town Council is missing out on a range on
national funding opportunities, particularly Heritage Lottery Funding, as there isn't a
coherent Destination Management Plan and Heritage Strategy in place.

Following a discussion it was AGREED to approve a contribution of £10,000 towards
this work which has been commissioned by the District Council.

CliIr Skinner offered to help with the project to explore how new technology may be able
to assist with the aim of attracting more visitors to Newark.

Meeting Closed: 7.50pm Next Meeting: Wednesday 6 " September 2017







Agenda ltem No: 5 Committee Da te: Wednesday 6 " September 2017

FINANCE & GENERAL PURPOSES COMMITTEE

SUBJECT: PAYMENT SCHEDULES
REPORT BY: TOWN CLERK
1. Recommendations
1.1 Members to Approve the attached Payment Schedules 3/18 and 4/18.
2. Background
2.1 Payment Schedules 3/18 and 4/18 appended to this report.
3. Financial, Legal, Equality and Risk Issues
3.1 None.
Background Papers: None
Lead Officer: Alan Mellor

Tel: 01636 684801
Email:
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CHEQUES

ACCOUNTS FOR PAYMENT SCHEDULE 3/18 30.06.17
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AUTOPAY
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DIRECT DEBITS

* Recharges

ACCOUNTS FOR PAYMENT SCHEDULE 3/18 30.06.17
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Total  £14,883.48

Grand Total £186,622.59

Note. PC (Public Convenience) costs covered by Agency
Reflects full or part recharge
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CHEQUES

ACCOUNTS FOR PAYMENT SCHEDULE 4/18 31.07.17
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DIRECT DEBITS
ACCOUNTS FOR PAYMENT SCHEDULE 4/18 31.07.17
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Total £17,174.85
Grand Total £234,683.21
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Note. PC (Public Convenience) costs covered by Agency
Reflects full or part recharge
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Agenda ltem 6 Committee Date: Wednesday 6 ™ September 2017

2.2

2.3

24

2.5

FINANCE & GENERAL PURPOSES COMMITTEE

SUBJECT: STREET COLLECTION LICENCES
REPORT BY: TOWN CLERK
Recommendation

That following consideration of the applications received, the Newark and Sherwood District
Council be advised of the recommendation of Members.

Background

The Town Council has an agreed criteria for considering Street Collection Licences which is
attached at Appendix 1. Also attached at Appendix 2 is a list setting out the number of
permits allowed during the year. The following applications are now attached for your
consideration.

Royal Air Forces Association

A request for a permit on Friday the 29" September 2017 (they already have a collection on
the 16" September FGP109/16/17). See Appendix 3 attached.

Framework
A request for a permit on Sunday the 10" December 2017. See Appendix 4 attached.

Meningitis Research Foundation

A request for a permit on Saturday 2" December 2017. See Appendix 5 attached.
Age Sentinel Trust

A request for a permit on Saturday 9" December 2017. See Appendix 6 attached.

Financial, Legal, Equality & Risk Issues

None.
Background Papers: None.
Lead Officer: Alan Mellor

Tel: 01636 680333
Email: Alan.mellor@newark.gov.uk
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Appendix 1.

STREET COLLECTION POLICY

1. The Town Council's policy will be to support locally based charities whose fund raising activities are for
the benefit of those living within the local community.

2. This support will be extended to include local branches of national charities where funds are sought for
use within the community.

3. The Town Council will also consistently support national appeals such as the Wings Appeal and the
Poppy Appeal, where monies are collected on a branch basis.

4. The Town Council will generally not support requests for street collections from those outside the area
or where the proceeds are not likely to benefit the community.
In exceptional circumstances, however, the Town Council may support such requests; and in such

cases would provide Newark & Sherwood District Council with additional information to explain such
decision.

20



STREET COLLECTIONS 2017

Appendix 2

NUMBER OF COLLECTIONS ALLOWED DURING THE YEAR

January One collection
February One collection
March One collection
April One collection
May Two collections
June Two collections
July Two collections
August Two collections
September Two collections
October One collection
November One collection
December Three collections

COLLECTIONS AGREED TO DATE

January

February 25t

Marie Curie

March

April

May

June 3rd

Newark Community First Aid

July

August

September 161

Royal Air Forces Association

October 28th — 31st

Royal British Legion

November 1st —11th

Royal British Legion

December 16t

Newark & District Round Table

21
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A

f.

The mmethed 10 e adopeed i1 making he ool laction or sale:

NEWARK AND SHERWOOD DISTRICT COUNCIL

Saction 3 of the Police. Factaries, ete. (Miscellaneans Provisions act 19106

as amended by Sectinn 251 and Schedule 29
tar the Towel Grnvernmen| At 172

AITLICATION FOK A FERMIT T MAKE A STREET COLLECTION (R SALF

Applicant™s full zame: -
[BLACE CAPITALS) Feater Brocklen st

fudelrisa: | i indi
Roval Air Ferzes Association
BLOCK CANTALS} | s Houss

Wuemiolsy Rd
Leicester

& Lelephore Momber: LEZ 1T
0°1E 263 37397

Mo gl addiess of clity or Tuod wowbich e srocesds ol cullecbv, are o be apolied:

Foyal Air Foress Associaton
Allazs House

Wermbley Sd

Leicester

LEZ1UT

Saatirie artd teleghune nwnber of Lthe Secrstary or Chainnzn of the eharity ar fund:
Mr & Wilkir son-Shamee « 0115 265 2243

CPhjeets o thes charity or (uod:

To prowvide welfare A~d suppnt fnr tha wehoke RAF famiky,

Ut ol proposed celloction or sale ard botween what hours:
| 25th Sept 2017
Loculity within which il 15 propesed ta make the collection ot sale:

Mawark & Sharwoad Diatrick

Cionaticnz ©r ecmblems.

Appendix 3
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L.

12.

14,

Misaazal at receipts: A mininum ar B0% ofal collected procsadz: mus, be denawed Lo the
el i whiek hehalFthe eolleciion i3 made. 1F dedisetions arz to bz made, plose st tor
welil purpise arwd the drneunl teoe,

Deducticns are made orly to covar the cast of colecting cquipment, admin st-atio
and publicty. Far 2045 cn a national basis thasa daductans arnounied o E27 #.
Mo payments are made to solleciors.

Avproximarely bow many persons witl beauthorized Wt ws eollesioe?

& maimurn of 25

[ luve any sleps best ken v ansues Lhe svilabilive wnd inteeeily of Le coleclon?

Collections Are made by votunteers fram loceal
FAFA Branches and knovm ¢ the com ~ittes

Il L Lhes bmwesleepes ol cre applican., anysne wasocizbed with e preination of te
aollcetior. Been convicted of ary oftzrce involving distonesby, (fawd, vilences agdinsl he
perenry, irdercrey e cffenees iowa ving rhe condioet of eollzerinns?  Please rive details:

N

1¥the ealleation ar szl is tor a War Caarily state o suea chadly bas been eepizleced uoder e
War Charioes Act 910 and give 1amz 218 Registeazion Autheriey and dule of reygs, ralion:

Mo

T v wgll @ shvel walleerion b i< Sisreict onoaty previes oocesiong?
Ilease pive delals:

“as. 17Tth Seat 207G

| Fereby conuivrn thal wi Lhe inlormaalior given nbove is e amd aocuiite o | vzl Lo apoly
fnr & Yicence mrthorizing me oo catne out a streel collscGon, and B a slaecienl el rem
shanying the anount reecivad and d zxpenzes inensred will b farwerdad w ihe Commeil
it ane soooth afber the dace of the collectivn and clse the Jate ans place of the collzcion
wrd wrnsung receivisd shall be published in o fucal oewspaper.

Rigned  — [l |

5~ Lo i fronat i 190TAT
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ﬁ NEWARK AND SHERWOOD DISTRICT COUNCIL

Becliun 5 ol the Police, Factories, erc, (Miseellineous Provisions) Act 19148

a5 amended by Section 250 amd Schedula 29
tor ihe Loval Government Act 1972

AFPLICATION FOR A PERMIT TO MAKE 4 STREET COLLECTION OR SALE
Applicant’s full nams:

[RLOCK CAPITALS) ”’ﬂIE | &4 )4, Ml D

A ddiress: \'\;flﬁ‘{- FoBERT: HoosE,
(LOCK CAPITALS) | 5 & 4 p 2 gy Roul &AL
AT T Al H T ag
& Telephone Mumber: MET 8 ad e
CULY AFe G553 |

Marne and address of charity or fund 1o which Lhe proceeds of colleation are v be applisd:
[ Frintvciiont

Bl B onloocwie

M und telephong number of the Secretsry or Chairman of the charine o fund:

. S e
MRIch L rdEIcen ) o)l S 970 975y

UHajects ol e charioe or find:

g Ty 15 To Heer Homecess

Pea@i g, tddecsials TREVEATS Homeressmess
P BALs Lifg cHRNGI NG PRl TUN ) TIES .

Dhatg ol propesec colleernn ar sele and beowzen what hous:

| iL:'~|2~l|:"_T[H !O:Gc}awn —-L.']-'FP‘M
Locality within which TT & proposed to make 11 colleeiun or sale:

L NEWRY R Mptrk e T

Tha mathod (o oe wdonted in making e colloetion or sile:

[

TWA ot £oTion

Appendix 4
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1%

Lh

Lispozal ar receipts: A mindmuom at 80% ol all collected proceeds nns ke denaled o the
chariiy oo wlose belalfthe sollectios i mude. IF dedeeron: are ko oo made. please stare for
whitl Zurpose and toe amam beluw,

N4

Approximately how many persens will be authorised W act as collzctoes?
| =

Hawe: any sleps been zhen 1o ansine the suitubiliy and intepriny o the collectors”

—_—

"‘?’5_5 B .@ ]{_NQWM -F-_ﬂ,ﬂ.ﬂHﬁLn.L'%EKZ.

Vol UNVMTES RS
Has, bothe knewledge of the applicant, aoyone assuciated with the promeron of the
en'lection best convieted of any olTenes Invelving dishorasty, frand, oflences aeainst the
person, indecency or affences involving Uk conduct of eollcetions? [lease mve detgils:

N4

(e collection or sale is frra War Chiarily suale iFsuh charity has hasn iegistersd under the
war Charitics Ast 19400 and give nome and Regfatiation Authorile smd date of registrazion:

Have yoo held w sirest collection in this disrict on sy previous oevasions?
[lease pive details:

VEs  DEc el

T vy conliom el a3 e Informaztion given aboss is o and aceorale and [ wish to apply
Fora Teence auhionsimgs me oo cany out a s el cull=elion, and b 2 staermen: of return
showing the amevnt reeclved aml the expenses incurred will be farwarded to the Conacl
wilkin ome rmooth after tha dare of the collaction and sl (o dae and place of the collesion
and arcnnt ez vl shill be published ina lozal newssaper,

Hipned T I —

B | AP F AZ
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COPY OF APPLICATION TO LICENCE A STREET COLLECTION
Police, Factories etc (Miscellaneous Provisions) Ac  t1916

ORIGINAL COPY AVAILABLE IF REQUIRED

SECTION 1
Reference: Newark — July

Applicant Details: Imogen Farmer
imogenf@meningitis.org

Main telephone: 0333 4056 246

Application as a business or organisation, includin g as a sole trader

Applicant Business:

Registered in the UK with Companies House

Registration number: 04367866

Business name: Meningitis Research Foundation
Not registered for VAT

Legal status: Charity or Association

Position in the business: Fundraising Administrator

Home Country: United Kingdom
Registered Address: Newminster House
Baldwin Street
Bristol
BS1 1LT
SECTION 2
Home address: As above, in Section One
Date of birth: 25/07/1991
Place of birth: London
SECTION 3

ORGANISATION WHICH IS RESPONSIBLE FOR THE COLLECTIO N

Appendix 5

Meningitis Research Foundation funds research into the prevention, detection and treatment
of meningitis and septicaemia. As well as promotin g awareness of the diseases and offering

those affected support through helplines and befrie nding services.
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The proceeds of the collection will benefit this or ganisation

This organisation is a registered charity — Registr ation number 1091105

The proceeds of the collection will be used to fund research into and raise awareness of
meningitis and septicaemia

SECTION 4
No other organisation will benefit from the collect ion

SECTION 5

The type of collection will be a street collection

It will be carried out in Newark

The preferred date is 02/12/2017

No alternative date given

The hours of the day the collection will be held ar e 0900 — 1700

10 people will be authorised as collectors

They will be wearing MRF branded T-shirts and/or fa  ncy dress. They will be carrying the
permit or letter of authority.

Not planned to hold the collection in conjunction w ith a carnival, procession or other event
Not planned to offer anything for sale during the c ollection

SECTION 6

100% of the proceeds of the collection will be dona  ted to the charity or used for charitable
purposes

A Street Collection Statement of Return will be sub ~ mitted

SECTION 7
A previous application has been applied for and gra  nted

Most recent: Colchester Borough Council
Date: 29/07/2017

Reference: 091695

Expiry Date: 29/07/2017

SECTION 8
No-one association with the application has been co nvicted of any crime or offence

SECTION 9
No additional details

SECTION 10
DECLARATION

28



Q NEWARK AND SITERWOOD DISTRICT COUNCIL

E

[

=

-

Sevlivn 5 of the Police, Tactories, ot [Miscellanesus Provisions) Agl 1914
as amended by Sectivn 251 and Schedule 29
to thee Locsl Government Act 1972

APTLICATION FUR A PERMIT TO MAKE A STREET COLLECTION OR 53010

Apolivan:'s full name:

(BLOCK CATITALSY
| Mg Seer Weae

i}ﬂﬁi{‘ﬁ.m&g] l_ﬁﬁe Sentmee Teust
_orveredcH Ff.m-.f Lare

ChricHESTER Poia 3PK

L0 R IG Gy 73y [o39] 3812083

Mame and addrass of charity or [und W which the peaesads o collechon are to be applicd:

Aoe SENTNEL TRusT
LomarERCy, CMtf LanE
CHicHESTER Pod 2PX
Mg and Lelephone numhee -.'tr_l'||.=.: Seursiery or Chatrmar of the charity o fl'.‘l:‘ld:

MRES. PRAncESCA (otvERscAY
HERD 0 PunNDRAISING
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Reply o

Langresch,

Clay Lana,

CHICHESTER FO19 3FX

277 July 2017
Letter of Authority

To Whom It May Concern:

Thiz iz to cartify that Mr Jeff Webb, of Longreach, ©lzy Lane, Chichesier P09 39K, 15 authorised 1o
book sites and organise cvents fo- AGE SEMTINEL TRUST, a not-for-profit arganizztion ouaring
arity rumber 1133624, regisierad at Longrcadh, Clay Lane, Chlchester PO13 305,

This suthurily will allow 1= Jet Webl tc organise events, on behalf of myzelf and the orgenisation,
for lundraising and awareness compaign. However, this permit does not allowjauthorlse him to use

this authority or the name of this organisation in any way for business purposes that will bring
parsanal profits/benefits.

Th= sole purposa of Age Sentinel Trust is to [eowide hela and support ta the elderly pooole 'noneed,
throughaut the LK, In particulzs, it provides direcs 2ssistence =0 elcderly peonle sfected by dementia,
Alzheimer's, ar olher dzhilitating i Inessas with the aim of k2epng them (iving an ndependent life,
for as lorg as oracticeble,

Through fund-aising ard swareness campzign, the Age Seatinel Trust supports thess wunershble
elders by providing czrers whcn neaded, purchasing of equipment, hearng aids e,

Variows reports & sludizs indicate thalin the UK &lane there is very Iitle work dens to eithor su oport
ar eradicate the growing numbers of suffers ane by way of awsraness and collections, support s
given by purchasing equipmant, offoring of train ng, roucation angd respile care for the corers of
Alzeimer's and Dementia patients in Cae Homes,

Fur further queries, please do not hesilate ta rontact me on the fallowlng do s,

Singerely with rezards,

Francescar Colverson

Francssce Colverson
llead of Fundrzizing
Intog@ apesenlinelorg.uk

Tel-020814447 74

Age Sentinel Trust Registered Charity 1133624
Registered Office Longreach, Clay Lane, Chichester, PO19 3PX
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Agenda Item No: 7 Committee Date: Wednesday 6" September 2017

3.2

3.3

FINANCE & GENERAL PURPOSES COMMITTEE

SUBJECT:

VOLUNTARY BODY/COMMUNITY EVENTS GRANT
APPLICATIONS

REPORT BY: TOWN CLERK

Recommendations

Members are asked to consider the applications from:
(i) The Wolfit Endowment Fund, for free use of the Ballroom to hold the Wolfit Choir Festival,
(i) Hope House School, for free use of rooms to hold their Speech & Prize Giving Day,

(iif) Newark Community First Aid, for free use of the Ballroom and Kitchen to hold a Coffee
Morning Concert in aid of the group.

Background

The Town Council’'s approved guidelines for this type of grant are attached as Appendix 1.

The 2017/18 agreed budget for grants to voluntary bodies is £2,500; £495 has been committed
to date leaving a balance available of £2,005.

Specific Grants
The Wolfit Endowment Fund

A request for free use of the Ballroom on Thursday 22" March 2018, 9am — 9pm to stage a
Choir Festival. The cost of the Room Hire is £438.75 (net). See Appendix 2 attached.

Hope House School

A request for free use of rooms on Thursday 19" October 2017, 10am — 2pm to hold their
Speech & Prize Giving Day. The cost of the Room Hire is £460.00 (net). See Appendix 3
attached.

Newark Community First Aid

A request for free use of the Ballroom and Kitchen on Tuesday 17" October 2017 9.30am — 12
Noon to hold a Coffee Morning Concert in aid of the group. The cost of Room Hire is £200.00
(net). See Appendix 4 attached.

Financial Legal, Equality & Risk Issues

Contained in the report

Background None.
Papers:
Lead Officer: Alan Mellor

Tel: 01636 684801

Email: alan.mellor@newark.gov.uk
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Appendix 1

NEWARK TOWN COUNCIL

APPLICATION FOR VOLUNTARY BODY GRANT

Guidelines

The following principles and guidelines have been established by Newark Town Council to assist in the
consideration and determination of grant applications. Whilst these principles will act as a general guide they
are not definitive and applicants of particular worthiness may be considered on individual merit outside these
criteria.

The Aim of the Scheme

The Town Council is providing funding to support the work of Voluntary Bodies & Charities that provide
services, support and activities to the community of Newark. The grant can be used for free or discounted hire
of the function rooms within the Town Hall.

The hire of rooms can cover a wide range of activities covering; charity, cultural, community and sports events.

The primary aim of the scheme is to encourage organisations to utilise the community facilities which are
provided in the Town Hall and to support or promote self-help within organisations that may apply.

Funding Available

Newark Town Council has a maximum fund of £2,500 available, during the 2017/18 financial year, to support
Voluntary Bodies.

Maximum funding for any one application is normally £500. Applications for grants in excess of this sum may
be considered subject to the overall budget limit.

Applications will be considered throughout the year on a ‘first come first served basis'.

Eligibility

Applications will be considered from; Community Groups, Charities, Voluntary Bodies, and Sports Clubs.
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Applicants must either be located within the Newark Town boundary or the scheme which is the subject of the
application must have a focus or be targeted on the community living in Newark.

Preference will be given to locally based organisations serving local needs over national organisations
providing services over a wider geographic area than Newark.

Applications are only invited for the use of the facilities available within the Town Hall.
The Town Council will consider ‘one off’ bookings as well as regular or block bookings.
All applicants must complete an official Voluntary Body Grant Application Form before it will be considered by

the Town Council.

All applications must be accompanied by a copy of the organisations most recent audited accounts or a signed
statement on the current financial position of the organisation.

The Application Process

Applications will generally be considered by the Town Council’s Finance and General Purposes Committee.

The enclosed application form is to be completed and submitted with any request for financial assistance to
Mrs Karen Wood, Newark Town Council, Town Hall, Newark, Notts, NG24 1DU.
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Agenda Item No: 8 Committee Date: Wed nesday, 6" September 2017

2.2

3.2

3.3

FINANCE AND GENERAL PURPOSES COMMITTEE

SUBJECT: CEMETERY BUILDINGS

REPORT BY: TOWN CLERK

Recommendations

Members are asked to consider:

(i) The long term future of the Cemetery Lodge and vehicle storage facilities at the
Cemetery in order to continue providing an operational service at a reasonable
cost,

(i) Subject to (i) above to examine possible new areas for Cremated Remains and a
possible designated ‘Children’s Burial’ area.

Background.

This report is submitted to Members to consider options for the buildings and infrastructure
at the Cemetery. In particular the future use of the Cemetery Lodge and the storage
facilities for vehicles, plant and equipment need to be considered.

The last formal visit to the Cemetery involving all Members to look at these issues was
conducted in 2013 with a smaller group revisiting last year. Arising from this later inspection
a number of options have been identified for consideration.

Cemetery Lodge

The Cemetery Lodge was originally a three bed house used by a member of staff who
worked in the Cemetery. In more recent times it was used by both administration staff and
operatives as a working base, but in 2010 administration staff were moved to the Town Hall
and the building is now used as a workmen’s mess room and storage facility.

The building has had the bare minimum of maintenance carried out since 2010 and is how
in need of some remedial work, mainly on the roof, in order to keep it watertight.

Whilst it serves its function to a limited extent, it remains a converted house and is not ideal
for the purpose that it is being used for.

There is a single WC within the Lodge, that is open to the public but it is a very basic
provision. It has been prone to vandalism and there have been instances of drug taking and
antisocial behaviour. It is not DDA compliant, and is not in the area where most visitors now
enter into the Cemetery.

The vast majority of new graves are now located near the Thoresby Road entrance, this has
become the busier of the two main entrances to the Cemetery.

It is clear that the Cemetery Lodge was built for the purpose as a domestic dwelling and has
been converted into office accommodation and now a mess facility. Given its original
purpose it doesn't provide an ideal building for its current use.
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3.4

3.5

3.6

3.7

4.2

4.3

Before any consideration of whether or not to renovate the building is taken | would ask that
Members take a fundamental review of what, if any, purposes the building can be used for.
In this respect | would suggest that the following are the main options available:

(i) Renovate the Lodge and retain it in its current layout and use,

(i) Demolish the Lodge and replace on the current location,

(iif) Demolish and replace in a new location,

(iv) Sell the Lodge as a dwelling and replace facilities in a new location.

These are discussed in more detail below:

Renovate the Lodge and retain it in its current lay ~ out and use.

Bring the Lodge back into good order and carry out alterations to bring the public toilet up to
modern standards. The Lodge would require works to the roof line on the pitched roof,
replacement of the flat roof and some structural changes to enable the toilet to be improved.
Whilst this is the cheapest option, these works on their own do not address the security
issues, the deteriorating storage containers, or provide a toilet at the point where most
people visit the Cemetery.

Demolish the Lodge and replace on the current locat  ion

Demolish the existing Lodge. Redevelop the existing site to provide a purpose built work
area/mess facilities, secure storage and secure parking for the vehicles, a public toilet and
an extension to the cremated remains garden. Further investigation would have to be
carried out to see if a children’s burial area could be accommodated in this area or if it is
more appropriate at the Thoresby Road end of the Cemetery. This option addresses the
issues with security, the condition of the storage containers and the improvement of the
public toilet.

Demolish and replace in a new location

Demolish the existing Lodge and redevelop the area for cremated remains and a children’s
burial area, then build a new Lodge as in 3.5 above, at the Thoresby Road end of the
Cemetery. This option would appear to address all the concerns over security, storage and
the provision of a public toilet. It would also provide a “staff presence” in the area of the
Cemetery that is the most used.

Sell the Lodge as a dwelling and replace facilities in a new location

As above but use the capital receipt from the sale of the current Lodge to contribute/pay for
a new facility at the Thorseby Road end of the Cemetery.

Vehicle Storage

The Civic car and both pick-ups are kept in open view in the Cemetery grounds. The Civic
car has never been interfered with, but at various times the trucks have had tailgates, lights,
wheels, mirrors and fuel stolen, and on one occasion a hire vehicle was stolen outright and
never recovered.

There are two steel shipping containers on site that currently house the grave digging
equipment and one of the John Deere gators. The containers are uninsulated, suffer from
condensation in the winter and are corroding. They have been broken into in the past, are
difficult to make secure and they are coming towards the end of their useful life.

In addition Three John Deere gators have been stolen in break-ins from the Cemetery, as
well a number of strimmers, hedge cutters and other hand tools.

Clearly the current arrangements are not ideal from a security point of view and the lack of
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secure storage means that the vehicles and equipment remain vulnerable to future thefts.

Such losses and/or damage causes disruptions to the normal service delivery in addition to
the time required to replace the vehicles and get them repaired etc.

| would suggest that under any of the future options discussed above the provision of a
secure area for vehicle storage should be seriously considered.

In this regard it may be worthwhile discussing the potential of combining vehicle storage and
messing facilities with the YMCA to see if there any benefits for both parties within any
plans they may have for such provision on the EIm Avenue site.

Cremated Remains Area

The Cremated remains area is almost full; there is room for about another 12 months of
burials at the current rate.

Subject to the preferred option as set out above for the Cemetery Lodge and the provision
for vehicle storage, a new area can then be identified.

In addition there is currently no designated area in the Cemetery allocated as a ‘Children’s
Burial’ area. Whilst the burial rate for children is low, an average of one per year, the death
of a child is always difficult for both the family and Cemetery staff. The Town Council does
not charge for the grave digging, but does charge for the burial grant on a full size adults
grave, even though in many cases that may never be used for an adult. It is good practice to
be able to offer an area for children only if Members feel that this is an idea that warrants
consideration.

Financial, Legal, Equality & Risk Issues

All the above options would be subject to planning permission. Quotes have not been
obtained at this stage so costs are little better than a sensible guess. 3.4 is the cheapest
option and depending on specification is likely to be between £40,000 and £50,000.

The costs associated with the other options will need to be calculated in some detail given
the likely sums involved.

Further professional input will be required if Members wish to pursue the option of selling
the Cemetery Lodge for the use as a dwelling.

Background Papers: None

Lead Officer: James Radley Tel: 01636 684803

Email: james.radley@newark.gov.uk
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Agenda Item No: 9 Committee Date: Wed nesday, 6" September 2017

3.1

4.1

FINANCE AND GENERAL PURPOSES COMMITTEE

SUBJECT: ALLOTMENT AGREEMENT REVIEW

REPORT BY: DEPUTY TOWN CLERK

Recommendations

Members are asked to consider:
(i) If caravans should be permitted on allotments sites,

(i) Amending the tenancy agreement to reflect the decision as appropriate.
Background.

Staff have recently received three applications to site caravans on allotment sites. The
tenancy agreement is currently silent on such matters but staff did not consider that the
siting of a caravan was in keeping with the overall spirit of allotments, and turned the
applications down. Two of the tenants have abided by the decision but one hasn’t and now
has a caravan on his plot. The tenant refuses to move the caravan and has challenged the
decision as the current agreement is silent on the matter.

Current tenancy agreement.
The current tenancy agreement is shown at Appendix 1.
Proposed alterations

At the start of the agreement define the term “allotment”.

An "allotment garden" is defined in the Allotments Act 1922 as an allotment not exceeding
40 poles (or 1,000 square metres) which is wholly or mainly cultivated by the occupier for
the production of fruit or vegetables for consumption by himself and his family, and this
definition is common to all the statutes in which the term occurs.

In order to prevent anything other than sheds, greenhouses and polytunels from being
erected/installed on the allotments it is suggested that the following is added to paragraph
24,

The only structures that will be allowed on the allotment are buildings and structures
associated with propagating and growing of crops, typical examples being, wooden or steel
sheds, polytunnels, shatter proof greenhouses etc. The storage of vehicles, their component
parts, vehicle bodies, caravans and tow vans will not be permitted.

In order to prevent any structure from being used as a place to sleep it is suggested that the
following is inserted after paragraph 3,

Not to use any structure for any purpose other than short term protection from the weather
or the storage of tools and materials for use on the allotments. The use of any structure for
overnight accommodation is forbidden

In order to prevent neighbouring tenants having issues with shaded areas and to prevent
unauthorised objects being hidden from view it is suggested that a paragraph is added to
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read,

No solid fence or hedge on the allotment shall be higher than 1.000m high, fences and
hedges that can be seen through are permitted up to a maximum height of 2.000m

In order to protect staff and contractors whilst on site it is suggested the following is added
to paragraph 4,

Verbal abuse or threats to Council Officers, staff or its contractors by tenants will not be
tolerated and will lead to eviction if proven.

5 Financial, Legal, Equality & Risk Issues

5.1 There are no financial, legal, equality or risk issues associated with this report.

Background Papers: None

Lead Officer: James Radley Tel: 01636 684803
Email: james.radley@newark.gov.uk
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Agenda Item No: 10 Committee Date: Wednesday 6 ™ September 2017

2.2

2.3

3.1

FINANCE AND GENERAL PURPOSES COMMITTEE

SUBJECT: RENT & RATES AND CAR PARKS & MARKETS OFFIC ES
REPORT BY: TOWN CLERK
Recommendations

Members are asked to:
(i) Approve the re-decoration and improvements to the Markets Office,

(i) Consider possible options for the future use of the old ‘Rent & Rates’ office following the
departure of the District Council.

Background

As Members will be aware the new District Council offices will soon be open and they will be
vacating the office space that they currently rent from the Town Council in the Town Hall &
Buttermarket.

Formal notice has now been received that the District Council will surrender their lease on 27
October 2017. From this date the two office spaces will return to the direct control of the Town
Council.

The lease agreements require the District Council to return the two office spaces in good
condition with a requirement that they are decorated internally before being handed back.

Both offices have been inspected jointly with an officer from the District Council. It has been
agreed that rather than re-decorate the offices now, the District Council will pay an equivalent
amount to the Town Council that can then be applied when the final alternative layouts are
finalised.

The report below deals with the possible future uses of these two office spaces.
Car Parks & Markets Office

Having discussed the ongoing office requirements for the stand alone Markets service with the
Markets Manager, it is agreed that the existing office space and location remains the best
option given its proximity to the Market.

Therefore it is proposed that some internal changes are made to provide a better configuration
and to improve their condition and decorations which is not of a good standard.

Budgetary provision has been made to meet any costs associated with the formal transfer of
the service, any expenditure should be accommodated within these budgets.

Old Rent & Rates Office

| have not identified any alternative use that the Town Council can make for this space. It has a
direct access into the current Buttermarket and could clearly be used for a commercial purpose;
either office or retail.
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4.2

No investigation has been undertaken as to the likely demand for such a premise or the

possible rental income that can be obtained for it.

At this stage | would recommend that no internal works are undertaken until its future use has

been discussed and a preferred option identified.

Financial Legal, Equality & Risk Issues

Contained in the report.

Background Papers:

None

Lead Officer:

Alan Mellor

Tel: 01636 684801  Email:

alan.mellor@newark.gov.uk
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Agenda Item No: 11 Committee Date: Wednesday 6 " September 2017

2.1

FINANCE AND GENERAL PURPOSES COMMITTEE

SUBJECT: CHRISTMAS LIGHTS
REPORT BY: TOWN CLERK
Recommendations

Members are asked to consider:

() Removing the existing lights displays sited on the Street Light columns in the Market
Place and on the buildings along Castle Gate,

(i) The installation of new Christmas Light displays as identified in the various options
contained in the report.

Background

Over the last few years the Town Council has made significant investments in the Christmas
Lights displays in the town centre.

Following on from last years’ decision to install lights in some of the trees around the
Beastmarket Hill roundabout, the work to extend the lights into the trees in the Castle
Grounds which adjoin Castle Gate has now been completed.

The canopy of lights in the Market Place have transformed that space and have received
local and regional recognition for their impact, whilst this is particularly pleasing a review
has been undertaken to assess what further improvements can be made across the wider
town centre area.

Existing Light Displays

The cost to install and rent the current light displays is £55,035.

Following a review of the current lights it is suggested that this sum can be reduced by
removing some of the displays as follows:

() Market Place Street Light Columns — last year 12 displays were attached to the light
columns in the Market Place. Given the impact of the canopy of lights it is felt
that these additional displays are not necessary and distract from the simplicity
and effect that the canopy provides. It is proposed that these are removed for
this year at a saving of £1,200.

(i) Castle Gate — given the investment that has been made to illuminate the trees along
Castle Gate it is suggested that the existing wall mounted displays on the
building opposite the Castle can be dispensed with. The facade of these
buildings is already very cluttered with shop signs and street lights, it is felt
therefore that their impact will be further eroded when the new tree lights are
illuminated. The removal of these displays will save £1,360.

If the above proposals are accepted the total saving will be £2,560.
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4, Potential New Light Displays

4.1 The following possible additions/improvements are put forward for members consideration:

(i) Market Place entrances, Ladbrokes to Barbers Shop & Starbucks to Computer repair
shop - it is felt that these entrances into the Market Place could be a good
locations for cross street displays similar to those currently across Bridge Street.

These will add an annual sum of £1,560 if procured through the rental
arrangement or an annual sum of £840 plus a one off purchase cost of £1,560.

A visual mock-up of these displays will be available at the meeting.

(i) Kirkgate Canopy — this display currently extends from the Real Ale shop up to the
old Piano School premises. This canopy can be further extended by some 50
yards up to the end of buildings on Kirkgate, this can provided at an annual cost
of £2,400 plus a one off purchase cost of £750. No rental cost is proposed to
bring the procurement in line with existing canopy.

(iif) Appleton Gate extension — there are currently five displays on this road mainly on
the right hand side as you walk from the Market Place towards the Civil War
centre. It is possible to install a further seven displays on the opposite side. The
annual cost of these is £225 each giving a total possible cost of £1,575.

A visual mock-up of these displays will be available at the meeting.

5. Financial, Legal, Equality & Risk Issues

5.1 This report identifies a number of possible options for the Christmas Light Displays these
are summarised below for Members consideration:

RENTAL ONLY PURCHASE ONE OFF RENTAL

£ £ £
Market Place Light - 1,200 - -
Columns
Castle Gate -1,360 - -
Market Place
Cross Street Display 1,560 1,560 840
Kirkgate Canopy 750 2,400
Appleton Gate 1,575 4,794 770
TOTAL 575 7,104 4,010
Background Papers: None
Lead Officer: Alan Mellor

Tel: 01636 684801 Email; alan.mellor@newark.gov.uk
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